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Printing

E// Note

« The screens in this section are from Windows® XP. Screens on your PC may vary depending on your
operating system.

« If your PC is protected by a firewall, and is unable to print, you may need to configure the firewall settings
to allow communication through port number 137. See Firewall settings (For Network users) on page 104.

Using the Lenovo printer driver

A printer driver is software that translates data from the format used by a PC into the format needed by a
particular printer, using a printer command language or page description language.

The printer drivers are on the CD-ROM we have supplied. Install the drivers by following the Quick Setup
Guide.

Windows® Printing

The dedicated printer drivers for Microsoft® Windows® 2000 Professional/XP/Windows Vista® are available
on the CD-ROM supplied with your Lenovo device. You can install them easily into your Windows® system
using our installer program. The drivers support our unique compression mode to enhance printing speed in
Windows® applications, and allows you to set various printer settings, including economy printing mode and
custom paper size.
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Printing a document

When the machine receives data from your computer, it begins printing by picking up paper from the paper
tray. The paper tray can feed many types of paper and envelopes. (See the User’s Guide for information

about the Paper Tray and Recommended paper.)

0 From your application, choose the Print command.
If any other printer drivers are installed on your computer, choose Lenovo Mxxxx Printer* as your printer

driver from the Print or Print Settings menu in your software application, and then click OK to begin

printing.
*(Where xxxx is your model name. If you are using a LAN cable to connect your machine then LAN will

be in the printer driver name.)

Note

For Macintosh® users, see Features in the printer driver (For Macintosh®) on page 115.
9 Your computer sends the data to the machine.
0 When the machine finishes printing all the data, the LCD shows the machine status.

E// Note
You can choose the paper size and orientation in your application software.

If your application software does not support your custom paper size, choose the next largest paper size.
Then adjust the print area by changing the right and left margins in your application software.
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Duplex printing

The supplied printer driver supports duplex printing.

Guidelines for printing on both sides of the paper

W If the paper is thin, it may wrinkle.

B If paper is curled, turn over the stack, straighten it and then putit back in the paper tray or the Manual Feed
Slot.

H If the paper is not feeding properly, it may be curled. Remove the paper, straighten it and turn over the
stack.

B When you use the manual duplex function, it is possible that there may be paper jams or poor print quality.

If there is a paper jam, see Paper jams in the User’s Guide. If you have a print quality problem, see
Improving the print quality in the User’s Guide.

Manual duplex printing

The machine prints all the even-numbered pages on one side of the paper first. Then, the Windows® driver
instructs you (with a pop-up message) to reinsert the paper. Before reinserting the paper, straighten it well,
or you may get a paper jam. Very thin or thick paper is not recommended.

Simultaneous scanning, printing and faxing

Your machine can print from your computer while sending or receiving a fax in memory, or while scanning a
document into the computer. Fax sending will not be stopped during PC printing. However, when the machine
is copying or receiving a fax on paper, it pauses the PC printing operation, and then continues printing when
copying or fax receiving has finished.
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Printer operation keys

Job Cancel

To cancel the current print job, press Job Cancel. You can clear the data that is left in the printer memory
by pressing Job Cancel. To cancel multiple print jobs, hold down this key until the LCD shows
Job Cancel (All).

BUEEA
Job Cancel

E—

Secure Key (M7250N only)

Secured data is password protected. Only those people who know the password will be able to print the
secured data. The machine will not print secure data until the password is entered. After the document is
printed, the data will be cleared from the memory. To use this function, you need to set your password in the
printer driver dialog box. If you turn the power switch Off, the secured data saved in memory will be cleared.

0 Press Secure.
REBITED

Secure

Note
If the LCD displays No Data !, there is no secured data in the memory.
9 Press A or ¥ to choose the user name. Press OK. The LCD displays the secured jobs list for that name.

0 Press A or ¥ to choose the job. Press OK. Enter your four-digit password and press OK.

0 To print the data, press A or Y to choose Print. Press OK.
The machine prints the data.
To delete the secured data, press A or Y to choose Delete.
Press OK.



Printing

Printer Emulation Support (M7260 only)

Your machine will receive print commands in a printer job language or emulation. Different operating systems
and applications will send the print commands in different languages. Your machine can receive print

commands in a variety of emulations and has an automatic emulation selection feature. When the machine
receives data from the computer, it automatically chooses the emulation mode. The default setting is Auto.

Your machine has the following emulation modes. You can change the setting by using the control panel or
a web browser.

B HP LaserJet Mode

The HP LaserJet mode (or HP mode) is the emulation mode in which this printer supports the PCL6

language of a Hewlett-Packard® LaserJet laser printer. Many applications support this type of laser printer.
Using this mode will allow your printer to run at its best with those applications.

B BR-Script 3 Mode

BR-Script is an original Lenovo page description language and a PostScript® language emulation

interpreter. This printer supports PostScript®3T"". The BR-Script interpreter of this printer allows you to
control text and graphics on the page.

For technical information about PostScript® commands, see the following manuals:

* Adobe Systems Incorporated. PostScript® Language Reference, 3rd edition. Addison-Wesley
Professional, 1999. ISBN: 0-201-37922-8

* Adobe Systems Incorporated. PostScript® Language Program Design. Addison-Wesley Professional,
1988. ISBN: 0-201-14396-8

* Adobe Systems Incorporated. PostScript® Language Tutorial and Cookbook. Addison-Wesley
Professional, 1985. ISBN: 0-201-10179-3

Setting the Emulation mode
0 Press Menu, 4, 1.
9 Press A or Y to choose Auto, HP LaserJet or BR-Script 3. Press OK.

0 Press Stop/Exit.

Note

We recommend that you set the emulation setting with your application software or network server. If the
setting does not work properly, choose the required emulation mode manually using the control panel
buttons of the machine.
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Printing the Internal Font List (M7260 only)

You can print a list of the machine’s internal (or resident) fonts to see how each font looks before you choose it.
0 Press Menu, 4, 2, 1.

9 Press Start. The machine prints the list.

0 Press Stop/Exit.

Printing the Print Configuration List (M7260 only)

You can print a list of current printer settings.

0 Press Menu, 4, 2, 2.

9 Pressr Start. The machine prints the settings.
0 Press Stop/Exit.

Test Print (M7260 only)

If you are having problems with print quality, you can do a test print.
0 Press Menu, 4, 2, 3.

9 Press Start.

0 Press Stop/Exit.

E// Note
If the problem appears on the printout, see Improving the print quality in the User’s Guide.

Restoring default printer settings (M7260 only)

You can return the machine’s printer settings to the factory settings. Fonts and macros loaded to the
machine’s memory will be cleared.

0 Press Menu, 4, 3.

9 To restore the default settings, press 1.
To exit without making a change, press 2.

0 Press Stop/Exit.
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Status Monitor

The Status Monitor utility is a configurable software tool for monitoring the status of one or more devices,
allowing you to get immediate notification of error messages such as paper empty or paper jam.

Status Monitor 3]

Lenorvo Mxxxz Printer

@ UsB001

= Sleep

You can check the device status at anytime by double-clicking the icon in the tasktray or by choosing
Status Monitor located in Start/All Programs/Lenovo/Mxxxx on your PC.

Note
For more information about using the Status Monitor software, right-click the Status Monitor icon and
choose Help.

Monitoring the machine’s status

The Status Monitor icon will change colour depending on the machine status.
B A green icon indicates the normal stand-by condition.

4 Start I 2 7:03PM

B A yellow icon indicates a warning.
s Start l & 7:01PM
B A red icon indicates a printing error has occurred.

—
14 Start & 6:43PM

There are two locations where you can display the Status Monitor on your PC - in the tasktray or on the
desktop.

Note
* You can check the device status at anytime by double-clicking the icon in the tasktray or selecting the
Status Monitor located in the Start/All Programs/Lenovo/Mxxxx on your computer.

* For more information about using the Status Monitor software, right click the Status Monitor icon and
choose Help.



Printer driver settings

Note

You can change the following printer settings when you print from your computer.

1

For Macintosh® users, see Printing and Faxing on page 110.

B Paper Size

B Multiple Page

B Orientation

m Copies

B Media Type

® Paper Source

B Resolution

B Toner Save Mode
B Print Setting

B Manual Duplex printing 1
® Watermark

B Scaling L

® Secure Print

® Quick Print Setup

B Macro

® Header-Footer Print !
B Density adjustment
B Improve Print Output

These settings are not available with the BR-script printer driver for Windows®.

Printing
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Features in the Windows® printer driver

For more information, see the Help text in the printer driver.

Note

- The screens in this section are from Windows® XP. The screens on your PC will vary depending on your
operating system.

* You can access the Printing Preferences dialog box by clicking Printing Preferences... in the General
tab of the Printer Properties dialog box.

Basic tab

You can also change settings by clicking the illustration on the left side of the Basic tab.

£ | enovo Moo Printer Printing Preferences

Basic | Advanced | Support

A4 éper Size 44 (210 = 237 mm]
83x11.7in
1 (210 = 297 mm] Multiple Page |Normal ﬂ
:I \\\
Origntation " Portrait " Landscape
Copies 1 El r

Q&dia Type |F‘Iain Paper

Paper Source

NEINTEPANI

Eirst Page |Auto Select
Other Pages |Same s First page N~
\ 2
Diefault | Ahout |
[ QK ] [ Cancel ] [ Apply ] [ Help ]

0 Choose the Paper Size, Multiple Page, Orientation, Copies and Media Type (1).
9 Choose the Paper Source (2).

@ Click OK to apply your chosen settings.
To return to the default settings, click Default, then OK.

Paper Size
From the drop-down box choose the Paper Size you are using.

10
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Multiple Page

The Multiple Page selection can reduce the image size of a page allowing multiple pages to be printed on
one sheet of paper or enlarge the image size for printing one page on multiple sheets of paper.

1 2 A4 A4
210 % 297 mm 2108 297 mm
[8.3%11.7in) [3.3=11.7in)

4in1 1in 2 X 2 pages

Page Order
When N in 1 option is selected, the page order can be selected from the drop-down list.

Border Line

When printing multiple pages on one sheet with the Multiple Page feature you can choose to have a solid
border, dash border or no border around each page on the sheet.

Orientation
Orientation selects the position of how your document will be printed (Portrait or Landscape).

A4 A4
210 % 297 mm
210 % 297 mm _
1 [8.3%11.7in) 1 [B.3%11.7 in)
Portrait Landscape

Copies
The copies selection sets the number of copies that will be printed.

Collate

With the Collate check box selected, one complete copy of your document will be printed and then repeated
for the number of copies you selected. If the Collate check box is not selected, then each page will be printed
for all the copies selected before the next page of the document is printed.

fd
210 % 297 mm A4
1 [B3=11.71n] 210 % 297 mm
1 8.3%11.7in)
1.2
1.2 [dﬂz.z
1.1
Collate box checked Collate box not checked

11
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Media Type

You can use the following types of media in your machine. For the best print quality, select the type of media
that you wish to use.

Plain Paper Plain Paper Thick Paper Thicker Paper Bond Paper Transparencies
(Thick)
Envelopes Env. Thick Env. Thin Recycled Paper

Note

* When using heavier weight paper, envelopes or rough paper choose Thick Paper or Thicker Paper. For
bond paper, choose Bond Paper.

* When you use envelopes, choose Envelopes. If the toner is not fixed to the envelope correctly when
Envelopes has been selected, choose Env. Thick. If the envelope is crumpled when Envelopes has
been selected, choose Env.Thin.

Paper Source

You can choose Auto Select, Tray1 or Manual and specify separate trays for printing the first page and for
printing from the second page onwards.

12
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Advanced tab

BO0 dpi i 2
Resolution f+ 500 dpi

300 dpi

Taner Save Mode o 0ff

© On
Frint Setting f* General
" Graphics
" Office Document
" Manual Set
Default
[ 0k, ] [ Cancel ] [ Apply ] [ Help ]

Change the tab settings by clicking one of the appropriate icons:
B Print Quality (1)

B Duplex (2)

B Watermark (3)

B Page Setting (4)

B Device Options (5)

13
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Print Quality

B Resolution

You can change the resolution as follows:
+ HQ 1200

- 600 dpi
- 300 dpi

B Toner Save Mode

You can save running costs by turning on the Toner Save Mode, which reduces the print density (print
appears lighter).

Note

* We do not recommend Toner Save Mode for printing Photo or Grey Scale images
* Toner Save Mode is not available for HQ 1200 resolution.

B Print Setting

You can manually change the print setting.
* General

This is a printing mode for general printing of documents.
* Graphics

This is the best mode for printing documents that contain graphics.
+ Office Document

This is the best mode for printing office documents.
* Manual

You can change the settings manually by choosing Manual and clicking the Setting... button. You can
set brightness, contrast and other settings.

14
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Duplex Printing

2 Lenovo M¥xxx Printer Printing Preferences @E‘

Basic | Advanced | Support

Bl 3

™ Booklet Printing

Duplex Type
{* Flip on Left Edge
" Flip on Right Edge
" Flip on Top Edge
(™ Flip on Bottom Edge
(™ Flip on Top Edge [No Reverse)

il
ulf

" Flip on Bottorn Edge Mo Reverze]

I Binding Difset
T
o &
Default
0K J [ Concel | [ aeey | [ Heb ]

B Manual Duplex

Check Manual Duplex. In this mode, the machine prints all the even numbered pages first. Then the
printer driver stops and shows the instructions required to re-install the paper. When you click OK the odd
numbered pages are printed. There are six types of manual duplex binding directions available for each
orientation.

H Booklet Printing

When you want to print a booklet, use this function. To make the booklet, fold the printed pages down the
middle.

H Binding Offset
If you check the Binding Offset option, you can also specify the offset for binding in inches or millimeters.

15
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Watermark

& Lenovo Mxxxx Printer Printing Preferences

Basic | Advanced | Support

ad galeimar
210+ 237 mm Select Watemark I In Outine Text

! Edit...

: COPY =

i BRAFT _ Do |
,,,,,, Hew

el

W Jel

W Transparent

Print ‘w/atermark Q
On all pages -
| =] | I
Default

0K J [ Concel | [ aepy | [ Heb ]

You can put a logo or text into your document as a watermark. You can choose one of the preset Watermarks,
or you can use a bitmap file that you have created. Check Use Watermark, and then choose the watermark

you want to use.

Transparent

Check Transparent to print the watermarked image in the background of your document. If this feature is not
checked then the watermark will be printed on top of your document.

In Outline Text

Check In Outline Text if you only want to print an outline of the watermark.

Print Watermark

You can print the watermark in any of the following ways.
H On all pages

® On first page only

B From second page

B Custom

16
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Watermark Setting

Watermark Setting EJ
Preview Title:

Ad
210 % 297 mm [CONFIDENTIAL =]

Watermark Style
 Text " Bitmap

Watemark Text

""""" Test CONFIDENTIAL
: Font  [adial -
Size 72 E Darkness |20 E b4
Pasition ’—_l
p— S— SUJJE HEQUIar >
(SIE0)]

Watermark Bitmap

Pl = R
Angle yﬁ@ Sealing 3%

ak I Cancel ‘ Help |

You can change the watermark’s size and position on the page by selecting the watermark, and clicking the
Edit button. If you want to add a new watermark, click the New button, and then choose Text or Bitmap in
the Watermark Style.

H Title

You can choose CONFIDENTIAL, COPY or DRAFT as the standard title or enter a title you like in the field.
B Watermark Text

Enter your Watermark Text into the Text box, and then choose the Font, Size and Style.
B Watermark Bitmap

Enter the file name and location of your bitmap image in the File box, or Browse for the file location. You
can also set the scaling size of the image.

H Position
Use this setting if you want to control the position of the watermark on the page.

17
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& Lenovo Mxxxx Printer Printing Preferences

Basic | Advanced | Support
2| sl ) [ =
A4 Scaling & 0
210 % 297 mm " Fit to Paper Size
" Fiee
A
=
I Mirror Print
I~ Rewerse Print
ok | [ Cancel [ Help ]

Scaling
You can change the print size of your document with the Scaling feature.
B Check Off if you want to print the document as it appears on your screen.
B Check Fit to Paper Size if you want to enlarge or reduce the document to fit the paper size.
B Check Free if you want to change the size.
You can also use the Mirror Print or Reverse Print feature for your page setting.

Printing
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Device Options

Printing

£ Lenovo Mxxxx Printer Printing Preferences

| Basic | Advanced | Suppart|

Afs|

PFrinter Function
Secure Print
Quick Print Setup
Header-Foater Print
Denszity adjustment
Imprarve Print Output

S

- Secure Frint
I~ | Secure Frint

Pagzword

Wzer Hame

Job Hame

¥ Use System Default Mame

—

—
——

Diefault |

You can change the following printer functions:

B Secure Print (M7250N only)
B Quick Print Setup

B Header-Footer Print

B Density adjustment

B Improve Print Output
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B Secure Print

Secure documents are documents that are password protected when they are sent to the machine. Only
the people who know the password will be able to print them. Since the documents are secured at the
machine, you must enter the password using the control panel of the machine to print them.

To send a secured document:

0 Select Secure Print from the Printer Function menu and check Secure Print.

9 Enter your password, user name and job name and click OK.

0 You must print the secured documents from the control panel of the machine. (See Secure Key

(M7250N only) on page 5.)

To delete a secured document:
You need to use the control panel of the machine to delete a secured document. (See Secure Key
(M7250N only) on page 5.)

B Quick Print Setup
The feature allows you to quickly choose driver settings by clicking a tasktray icon.

You can turn the quick print setting on or off. By placing a check in the selection boxes for the following
functions you can choose which will be available in the quick print setting.

* Multiple Page
* Manual Duplex
* Toner Save Mode
» Paper Source
* Media Type
B Header-Footer Print

When this feature is enabled, it will print the date and time on your document from your computer’s system
clock and the PC login user name or the text you entered. By clicking Setting, you can customize the
information.

¢ |ID Print

If you select Login User Name, your PC login user name will print. If you select Custom and enter the
text in the Custom edit box, the text you entered will print.
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B Density adjustment
Increase or decrease the print density.

Note

The Density adjustment is not available when you set the resolution to HQ 1200.

B Improve Print Output
This feature allows you to improve a print quality problem.
* Reduce Paper Curl
If you choose this setting, the paper curl may be reduced.

If you print only a few pages, you do not need to choose this setting. Change the printer driver setting
in Media Type to a thin setting.

» Improve Toner Fixing

If you choose this setting, the toner fixing on paper may be improved. If this selection does not improve
the situation enough, select Thicker paper in Media type settings.

Support tab

& Lenovo Mxxxx Printer Printing Preferences

Basic | Advanced | Support
1
lenovo
MXXXX Lenova Suppart ‘ebsite
Click the button above, pou may visit the Lenoyvo Support
Printer Driver ‘wiebsite to download the latest printer driver, also to
Yersion 0.05 know some product infomation and solutions.
20 Dec 2007
2
5 =
copyright®[2004 - 2008] Lenovo [Beijing] o = 4
Lirnited, all right reserved. )
FErint Settings Frint Fonts LCheck Setting...

B Lenovo Support Website (1)

The Lenovo Support Website (http://www.lenovo.com) is a website offering information about your Lenovo
product including driver updates and tips for using your machine.

B Print Settings (2)

This will print the pages that show how the internal settings of the printer have been configured.
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® Print Fonts (3) (M7260 only)

This will print the pages that show all the internal fonts of the printer.
B Check Setting... (4)

You can check the current driver settings.

Tray Settings

To access the Tray Settings tab, click the Start button and Printers and Faxes. Right-click your printer icon
and click Properties.

&’ | enovo Mo Printer Properties

_General Sharing | Ports | Advanced | Color Management | Trap Settings

Paper Source Setting
Source Paper Size
Manual undefined
Faper Size « 1
| undefined - Update
Default Source
|Aulo Select i

A
2 Auto Detect
Drefault
;

B Paper Source Setting (1)

This feature identifies the paper size defined for each paper tray.
* Paper Size

This setting allows you to define which paper size is used for the tray and manual feed slot. Highlight the paper
source you want to define and then choose the paper size from the pull-down menu. Click Update to apply the
setting to the paper source.

* Default Source

This setting allows you to choose the default paper source that your document will be printed from. Choose the
Default Source from the pull-down menu and click Update to save your setting. The Auto Select setting will
automatically pull paper from any paper source (tray or manual feed slot) that has a defined paper size that
matches your document. If paper is in the Manual feed slot, the machine will automatically pull from this slot no
matter the size of paper.

® Serial No. (2)

By clicking Auto Detect, the printer driver will probe the printer and display its serial number. If it fails to
receive the information, the screen will display "---------
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Note

The Auto Detect function is not available under the following printer conditions:
* The printer power switch is off.
» The printer is in an error state.
* The printer is in a network shared environment.
» The cable is not connected to the printer correctly.

Printing
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Features in the BR-Script (PostScript® 3 ™ language
emulation) printer driver (M7260 only)

For more information, see the Help text in the printer driver.

Note

The screens in this section are from Windows® XP. The screens on your PC may vary depending on your
operating system.

Printing Preferences

Note

You can access the Printing Preferences dialog box by clicking Printing Preferences... in the General
tab of the Lenovo Mxxxx BR-Script3 Properties dialog box.

H Layout tab

You can change the layout setting by choosing the settings for Orientation, Page Order and
Page Per Sheet.

& Lenovo Mxxxx BR-Script3 Printing Preferences E]@
Layout | Paper/Quality

COr

O Landscape
O Rotated Landscape

Fage Order

(®) Front to Back
(O Back to Front

Pages Per Sheet: | 1 w

Ok H Cancel ]

* Orientation

Orientation selects the position of how your document will be printed.
(Portrait, Landscape or Rotated Landscape)

* Page Order

Specifies the order in which the pages of your document will be printed. Front to Back prints the
document so that page 1 is on top of the stack. Back to Front prints the document so that page 1 is on
the bottom of the stack.
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B Paper/Quality tab
Choose the Paper Source.

& Lenovo Mxxxx BR-Script3 Printing Preferences

Layout | Paper/Guality |

Tray Selection

Paper Source:

Ok

H Cancel ] Apply

* Paper Source

You can choose Automatically Select, Tray1 or Manual Feed.

Printing
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Advanced options

You can access the Advanced options by clicking the Advanced... button on the Layout tab or
Paper/Quality tab.

Lenovo Mxxxx BR-Script3 Advanced Options |E|g|

ﬁ Lenovo Moo BR-Scriptd Advanced Document Settings
PaperOutput

Paper Size:

|A4 ~|

Copy Count: 1 Copy

~
raphic
Print Quality: 600 dpi }7_/ 2

Scaling: 100 %
TrueType Font: Substitute with Device Font
[=-ikgy Document Options
Adwvanced Printing Features: Enabled

ﬁs PostScript Options
= §% Printer Features

Media Type:! Plain Paper

Job Spooling: Off

Password: Mong

Job Mame: System MNarme
Toner Save: QFF
Halftone Screen Lock: On

Ok ] [ Cancel

0 Choose the Paper Size and Copy Count (1).
W Paper Size
From the drop-down box choose the Paper Size you are using.
H Copy Count

The copy selection sets the number of copies that will be printed.

9 Set the Print Quality, Scaling and TrueType Font settings (2).

B Print Quality
Specifies the print resolution.

B Scaling
Specifies whether to reduce or enlarge documents, and by what percentage.

H TrueType Font
Specifies the TrueType font options. Click Substitute with Device Font (the default) to use
equivalent printer fonts for printing documents that contain TrueType fonts. This will permit faster

printing; however, you might lose special characters not supported by the printer font. Click
Download as Softfont to download TrueType fonts for printing instead of using printer fonts.
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0 You can change settings by choosing the setting in the Printer Features list (3):

Lenovo Mxxxx BR-Script3 Advanced Options |E|g|
Paper Size: A4 -
Copy Count: 1 Copy
= @ Graphic

Print Quality: 600 dpi
Scaling: 100 %
TrueType Font: Substitube with Device Font

ﬁ& Document Options
Advanced Printing Features: Enabled

ﬁs PostScript Options

= g% Printer Features
Media Type: Plain Paper
Toner Save: Off | 3

Halftone Screen Lock: On
High Guality Image Printing: Off
Reduce Paper Curl: Off

Improve Toner Fixing: OFF
Density adjustment: Prinker Default
BR-Script Level: 3 v

Ok H Cancel ]

B Media Type

You can use the following types of media in your machine. For the best print quality, select the type
of media that you wish to use.

Plain Paper Thin Paper Thick Paper Thicker Paper Bond Paper
Transparencies Envelopes Env. Thick Env. Thin Recycled Paper
B Toner Save

You can conserve toner using this feature. When you set Toner Save Mode to On, print appears
lighter. The default setting is Off.

Note

We do not recommend Toner Save to On for printing Photo or Grey Scale images.

® Halftone Screen Lock
Stops other applications from modifying the Halftone settings. The default setting is on.
® High Quality Image Printing

You can increase the quality of image printing. If you set High Quality Image Printing to ON, the
printing speed will be slower.

B Reduce Paper Curl
If you choose this setting, the paper curl may be reduced.

If you print only a few pages, you do not need to choose this setting. Change the printer driver setting
in Media Type to a thin setting.

B Improve Toner Fixing

If you choose this setting, the toner fixing on paper may be improved. If this selection does not
improve the situation enough, select Thicker paper in Media type settings.
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B Density adjustment
Increase or decrease the print density.

Note

The Density adjustment is not available when you set the resolution to HQ 1200.

B BR-Script Level
You can change the BR-script emulation language level. Choose the level from the drop-down list.

Ports tab

If you want to change the port where your printer is connected or the path to the network printer you are using,
choose or add the port you want to use.

& Lenovo Mxxxx BR-Script3 Properties

General | Sharing | Ports | Advanced | Device Settings

e )
= g Lenovo Moo BR-Scnpt3

Frint to the following port(z). Documents will print to the first free
checked port.

Port Description Frinter
O COM1: Serial Port
O coMz: Serial Port
O COM3: Serial Port
O COM4: Serial Port
O FILE:  Print ta File
USE... Virtual printer port fo...

Lenava PC-FAX v.2

v

[ Add Part... ] [ Delete Port ] [ LConfigure Part...

[ Enable printer pooling

Ok ] [ Cancel




Scanning

The scanning operations and drivers will be different depending on your operating system. The machine uses
a TWAIN compliant driver for scanning documents from your applications.

® For Windows® XP/ Windows Vista®

Two scanner drivers are installed. A TWAIN compliant scanner driver (See Scanning a document using
the TWAIN driver on page 29) and a Windows® Imaging Acquisition (WIA) driver (See Scanning a
document using the WIA driver (For Windows® XP/ Windows Vista®) on page 36).

E// Note
« For Presto!® PageManager®, see Using Presto/® PageManager® on page 49.

« If your PC is protected by a firewall, and is unable to network scan, you may need to configure the firewall
settings to allow communication through port number 54925 and 137. See Firewall settings (For Network
users) on page 104.

Scanning a document using the TWAIN driver

The Lenovo Multi Function Suite software includes a TWAIN compliant scanner driver. TWAIN drivers meet
the standard universal protocol for communicating between scanners and applications. This means that you

can not only scan images directly into the Presto!® PageManager® viewer that Lenovo included with your
machine, but you can also scan images directly into hundreds of other software applications that support

TWAIN scanning. These applications include popular programs like Adobe® Photoshop®, Adobe®
PageMaker®, CorelDraw® and many more.

Scanning a document into the PC

There are two ways in which you can scan a whole page. You can either use the ADF (automatic document
feeder) or the scanner glass.

0 Load your document.

9 Start the ControlCenter3 by choosing Start/All Programs/Lenovo/Mxxxx/ControlCenter3 and open
the ControlCenter3 window by double-clicking the é icon.

Note

The scanning steps may vary when using other software applications.

0 Choose the scanner you are using from the Model drop-down list.

0 For example, right-click the Image button, click Image button, click ControlCenter Configuration and
then click the Software Button tab.

@ Check the Show Scanner Interface box and then click OK to close the window.
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Scanning

@ Click Image button.
The Scanner Setup dialog box appears.
o Adjust the following settings, if needed, in the Scanner Setup dialog box:
B Scan (Image Type) (1)
B Resolution (2)
B Scan Type (3)
B Brightness (4)
B Contrast (5)
B Document Size (6)

TW- Lenovo XXXX Scanner Setup — 3.X —

f‘ Fhata PreScan
1 ek width: 2100 mm
‘s Tsx 2480 pixels

Height: 291.0 mm
3437 pixels

300 » 300 dp| - Data Size: 24.3MB
[2abitCoor 7 @ la

Start

442105 297 mm (B3 % 110 v Help

6 & mm " inch Default
N—— g

@ Click Start.
When scanning is finished, click Cancel to return to the Presto!® PageManager® window.
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Note

After you select a document size, you can adjust the scanning area further by clicking the left mouse button
and dragging it. This is required when you want to crop an image when scanning. (See Pre-Scanning to
crop a portion you want to scan on page 31)

Pre-Scanning to crop a portion you want to scan

You can preview your image and crop unwanted portions before scanning by using the PreScan button.
When you are satisfied with the preview, click the Start button in the Scanner Setup dialog box to scan the
image.

0 Follow the steps from @ to @ of Scanning a document into the PC on page 29.

9 Choose the settings for Scan (Image Type), Resolution, Scan Type, Brightness, Contrast and
Document Size, as needed.

0 Click PreScan.
The whole image is scanned into the PC and appears in the Scanning Area (1) of the Scanner Setup

dialog box.
TW-XXXX Scanner Setup - 3.X - 3
Scan:
| e | IR PreScan
o | £ web Width: 210.0mm
[N 2480 pivels
= Height : 291.0 mm
Resolution 3437 pivels
‘300 300 dpi - Data Size: 24.3MB
Scan Type
24bit Calour =l
——] !
i |
Document Size
42105 297 mn (B3 ¢ 1157 Help
= mm " inch Detault
Cancel
,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,
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1 Scanning area

Note

You can enlarge the image using the G—ll icon, and then use the Ql icon to restore the image to its
original size.

@ Load your document again.

Note

Skip this step if you loaded the document on the scanner glass in @.

@ Click Start.

This time only the chosen area of the document appears in the Presto!® PageManager® window (or your
application window).

0 In the Presto!® PageManager® window, use the options available to refine the image.
Settings in the Scanner Setup dialog box

Image Type

Choose the output image type from Photo, Web or Text. Resolution and Scan Type will be altered for each
default setting.

The default settings are listed in the table below:

Image Type Resolution Scan Type
Photo Use for scanning photo images. 300 x 300 dpi 24-bit colour
Web Use for attaching the scanned image to web pages. | 100 x 100 dpi 24-bit colour
Text Use for scanning text documents. 200 x 200 dpi Black & White
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Resolution

You can choose a scanning resolution from the Resolution drop-down list. Higher resolutions take more
memory and transfer time, but produce a finer scanned image. The following table shows the resolutions you
can choose and the available colours.

Resolution Black & White/ 256 colour True Grey/24 bit colour
Grey (Error Diffusion)
100 x 100 dpi Yes Yes Yes
150 x 150 dpi Yes Yes Yes
200 x 200 dpi Yes Yes Yes
300 x 300 dpi Yes Yes Yes
400 x 400 dpi Yes Yes Yes
600 x 600 dpi Yes Yes Yes
1200 x 1200 dpi Yes No Yes
2400 x 2400 dpi Yes No Yes
4800 x 4800 dpi Yes No Yes
9600 x 9600 dpi Yes No Yes
19200 x 19200 dpi Yes No Yes
Scan Type

B Black & White
Use for text or line art.
B Grey (Error Diffusion)

Use for photographic images or graphics. (Error Diffusion is a method for creating simulated grey images
without using true grey dots. Black dots are put in a specific pattern to give the appearance of grey.)

B True Grey
Use for photographic images or graphics. This mode is more exact because it uses up to 256 shades of
grey.
m 256 Colour
Uses up to 256 colours to scan the image.
B 24 bit Colour
Uses up to 16.8 million colours to scan the image.

Although using 24 bit Colour creates an image with the most accurate colour, the image file will be about
three times larger than a file created with 256 Colour. It requires the most memory and has the longest
transfer time.
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Brightness
Adjust the setting (-50 to 50) to get the best image. The default value is 0, representing an average.

You can set the Brightness level by dragging the slide bar to the right or left to lighten or darken the image.
You can also enter a value in the box to set the level.

If the scanned image is too light, set a lower Brightness level and scan the document again. If the image is
too dark, set a higher Brightness level and scan the document again.

Note

The Brightness setting is only available when Black & White, Grey or True Grey is chosen.

Contrast

You can increase or decrease the Contrast level by moving the slide bar to the left or right. An increase
emphasizes dark and light areas of the image, while a decrease reveals more detail in grey areas. You can
also enter a value in the box to set the Contrast.

E// Note
The Contrast setting is only available when Grey or True Grey is chosen.

When scanning photographs or other images for use in a word processor or other graphics application, try
different settings for the contrast and resolution to see which setting best suits your needs.

Document Size

Choose one of the following sizes:

B A4 210 x 297 mm (8.3 x 11.7 in)

m JIS B5 182 x 257 mm (7.2 x 10.1 in)

B Letter 215.9 x 279.4 mm (8 1/2 x 11 in)

M Legal 215.9 x 355.6 mm (8 1/2 x 14 in) (Available on ADF models)
m A5 148 x 210 mm (5.8 x 8.3 in)

B Executive 184.1 x 266.7 mm (7 1/4 x 10 1/2 in)

B Business Card 60 x 90 mm (2.4 x 3.5 in)

To scan business cards, choose the Business Card size, and then place the business card face down in
the center of the left hand side of the scanner glass, as indicated by the document guidelines.

B Photo 10 x 15 cm (4 x 6 in)

B Index Card 127 x 203.2 mm (5 x 8 in)

B Photo L 89 x 127 mm (3.5 x 5in)

B Photo 2L 13 x 18 cm (5 x 7 in)

B Postcard 1 100 x 148 mm (3.9 x 5.8 in)

B Postcard 2 (Double) 148 x 200 mm (5.8 x 7.9 in)
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B Custom

If you choose Custom as the size, the Custom Document Size dialog box appears.

Custom Document Size g]

Custom Document Size Mame

Widh [ 89-2159] [2159
Height [ 89 -355.6] |[279.4
Lnit & mm O inch

Enter the Name, Width and Height for the document.
You can choose ‘mm’ or ‘inch’ as the unit for Width and Height.

Note

* You can see the actual paper size you chose on the screen.

FreScan

‘width : 210.0 mm
2480 pixels

Height : 291.0 mm
3437 pixelz

DataSize: 243 MB

* Width: shows the width of scanning area
* Height: shows the height of scanning area

» Data Size: shows the rough data size in Bitmap format. The size will be different for other file formats
such as JPEG.

» User adjustable from 0.35 x 0.35in t0 8.5 x 14 in or 8.9 x 8.9 mm to 215.9 x 355.6 mm
(For M7215, 0.35 x0.35into 8.5 x 14 in or 8.9 x 8.9 mm to 215.9 x 355.6 mm)
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Scanning a document using the WIA driver (For Windows®

XP/ Windows Vista®)

WIA compliant

For Windows® XP /Windows Vista® you can choose Windows® Image Acquisition (WIA) for scanning images

from the machine. You can scan images directly into the Presto!® PageManager® viewer that Lenovo
included with your machine or you can scan images directly into any other application that supports WIA or
TWAIN scanning.

Scanning a document into the PC

There are two ways in which you can scan a whole page. You can either use the ADF (automatic document
feeder) or the scanner glass.

If you want to scan and then crop a portion of a page after pre-scanning the document, you need to use the
scanner glass. (See Pre-Scanning to crop a portion you want to scan using the scanner glass on page 38.)

0 Load your document.

9 Open the Microsoft Paint application.

Note

The instructions for scanning in this Guide are for when you use the Microsoft Paint application. The
scanning steps may vary when using other software applications.

0 Click File, then From Scanner or Camera....
0 Choose the scanner you are using from the Select Device list.

@ ciick oK.
The Scanner Setup dialog box appears.
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@ Adjust the following settings, if needed, in the Scanner Setup dialog box:

009

= Scan using Lenovo M xxxx @

What do you want to scan?

Paper source

1 Document Feeder

Select an option below for the type of picture pou
want to scan.

(&) Color picture

B | O Grayscale picture

2
(O Black and white picture or text
(O Custom Settings
3 ou can also;
Adjust the quality of the scanned picture
4 —Y Pagesize: (442104297 m 83511 7ins v | ) [ Preview | [ Sean | [ Cancel

1 Paper source

2 Picture type

3 Adjust the quality of the scanned picture
4 Paper size

Choose Document Feeder from the Paper source drop-down list (1).
Choose the picture type (2).

Choose the Paper size from the drop-down list (4).

Scanning

If you need advanced settings, click Adjust the quality of the scanned picture (3). You can choose
Brightness, Contrast, Resolution and Picture type from Advanced Properties. Click OK after you

choose a setting.

Advanced Properties E| Pz|

Advanced Properties |
Appearance
Brightness:
Contrast:
Besalution [DFI): Ficture ype:
100 e |EOI0r picture v|
Ok ] [ Cancel ]
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Note

The scanner resolution can be set as high as 1200 dpi.

For resolutions greater than 1200 dpi, use the Lenovo Scanner Utility. (See Lenovo Scanner Ultility
on page 40.)

m Click the Scan button in the Scan dialog box.
The machine starts scanning the document.
Pre-Scanning to crop a portion you want to scan using the scanner glass

The Preview button is used to preview an image for cropping any unwanted portions from the image. When
you are satisfied with the preview, click the Scan button in the Scan dialog box to scan the image.

0 Follow the steps from @ to @ of Scanning a document into the PC on page 36.

9 Choose Flatbed in the Paper source drop-down list (1).

= Scan using Lenovo Mxxxx

What do you wantto scan? | B |

Paper source
1 —( = v)

Select an option below for the type of picture pou
want to scan.

(&) Color picture E E
i : 4
EI () Grayscale picture 3 ]

2 —
(O Black and white picture or text
(O Custom Settings
3 — ‘You can also: : :
Adjust the quality of the scanned picture b ]
----------------------------------

[ Freview H Scan H Cancel ]

1 Paper source

2 Picture type

3 Adjust the quality of the scanned picture
4 Scanning area

0 Choose the picture type (2).

O cCiick Preview.
The whole image is scanned into the PC and appears in the scanning area (4).
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@ Press and hold down the left mouse button and drag it over the portion you want to scan.

@ If you need advanced settings, click Adjust the quality of the scanned picture (3). You can choose
Brightness, Contrast, Resolution and Picture type from Advanced Properties. Click OK after you

choose a setting.

Advanced Properties

Advanced Properties |

Appearance
Brightness:
—— ]
Contrast:
— & |
Besalution [DFI): Ficture ype:
100 e |EOI0rpicture v|
Ok H Cancel ]

ﬂ Click the Scan button in the Scan dialog box.
The machine starts scanning the document.

This time only the chosen area of the document appears in the Prest

application window).

o!®

PageManager® window (or your
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Lenovo Scanner Utility

The Lenovo Scanner Utility is used for configuring the WIA scanner driver for resolutions greater than
1200 dpi and for changing the paper size. If you want to set Legal size as the default size, use this utility to
change the setting. You must restart your PC for the new settings to take effect.

B Running the utility

You can run the utility by choosing the Scanner Utility located in the Start/All Programs/Lenovo/Mxxxx
(where xxxx is your model name)/Scanner Settings/Scanner Utility.

= Scanner Utility

‘Wi Device || Lenovo Mxxxx ﬂ

tax R esolution(dpi]
" GO0xE00 + 120041200 ¢ 2400:2400
" 4800x4800 " SB00x9600 ¢ 19200%19200

td aximum Scanning Size
o+ AdiLetter " Legal

oK Cancel

Note

If you scan the document at a resolution greater than 1200 dpi, the file size may be very large. Make sure
that you have enough memory and hard disk space for the size of the file you are trying to scan. If you do
not have enough memory or hard disk space then your PC may freeze and you could lose your file.

Note

For Windows Vista® the User Account Control screen appears, do the following.
* For users who have administrator rights: Click Allow.

User Account Contral

7' An unidentified program wants access to your computer

Don't run the program unless you know where it's from or you've used it
before.

[ BrscUtier

=1 Unidentified Publisher

‘3

Tdon't know where this program is from or what it's for.

% Allow
Ttrust this program. ] know where it's from or I've used it before.

¥ Details

User Account Control helps stop unauthorized changes to your computer.
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User Account Contral (55|

! nﬁ An unidentified program wants access to your computer

Don't run the program unless you know where it's from or you've used it
before.

BrScUtil.exe
Unidentified Publisher

To continue, type an administrater password, and then click OK.

7,,1' User
! l e

(%) Details

Cancel

User Account Control helps stop unauthorized changes to your computer.

Scanning

For users who do not have administrator rights: Enter the administrator password and click OK.

41



Scanning

Scanning a document using the WIA driver (For Windows
Photo Gallery and Windows Fax and Scan users)

Scanning a document into the PC
There are two ways in which you can scan a whole page. You can either use the ADF (automatic document

feeder) or the scanner glass.

If you want to scan and then crop a portion of a page after pre-scanning the document, you need to use the
scanner glass. (See Pre-Scanning to crop a portion you want to scan using the scanner glass on page 44.)

0 Load your document.
9 Open your software application to scan the document.

0 Do one of the following:
B For Windows Photo Gallery
Click File, then Import from Camera or Scanner.
B For Windows Fax and Scan
Click File, New, then Scan.

Choose the scanner you want to use.

Click Import.
The Scan dialog box appears.
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@ Adjust the following settings, if needed, in the Scanner dialog box.

W N O a A WON =

Note

Profile
Source
Paper size
Color format
File type
Resolution
Brightness
Contrast

[0 WV, I SN w N =

~N

New Scan

Scanner: Lenova Moo
__Gmﬂ\e: [Photo (Default) 'D
__Goyce: ‘EFeeder (Scan one side} vD
__Gapgr size: {M 210 x 297 mm (8.3 x11.7 inche! vD
__leor format: Color - )
__Q‘Etypg: JPG (JPEG Image) hd )
__Qeso\utlon (DPT): 200 = )
——@nghtness: fak 0 )
__Qontrast: 3 0 )

Preview or scan images as separate files
See how to scan a picture Preview I [

The scanner resolution can be set as high as 1200 dpi.

For resolutions greater than 1200 dpi, use the Lenovo Scanner Utility.

o Click the Scan button in the Scan dialog box.
The machine starts scanning the document.

Scanning
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Pre-Scanning to crop a portion you want to scan using the scanner glass

The Preview button is used to preview an image for cropping any unwanted portions from the image. When
you are satisfied with the preview, click the Scan button in the Scan dialog box to scan the image.

0 Follow the step from @ to @ of Scanning a document into the PC on page 42.
9 Put the document face down on the scanner glass.

0 Choose Flatbed in the Source drop-down list. Adjust the following settings, if needed, in the Scanner

dialog box.
New Scan &'
Scanner: Lenovo Mo W
1 _'Grnﬂ\e: [Phote (Default) 'D
2 _'Goyce: ‘Flatbed VD
Paper size:
3 _-leorformat: |Co\or vD — 8
4 _-G\Etypa: [ 1pEG Image vD
5 _'Qesmutmn(DPI): 200 j
6 _"@nghtness: 1) 0 j
7 _'Quntrast: o} 0 )
Preview or scan images as separate files
See how to scan a picture Preview | [ — ] ‘ P
1 Profile
2 Source
3 Color format
4 File type
5 Resolution
6 Brightness
7 Contrast

8 Scanning area

O cCiick Preview.
The whole image is scanned into the PC and appears in the scanning area (8).
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@ Press and hold down the left mouse button and drag it over the portion you want to scan.

@ Click the Scan button in the Scan dialog box.
The machine starts scanning the document.
This time only the chosen area of the document appears in your application window.

Scanning
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Scanning

Using the Scan key (For USB users)
Note

If you use the Scan key when connected to a network, see Network Scanning (M7250N only) on page 73.

You can use (Scan) on the control panel to scan documents into your word processing, graphics or
E-mail applications or a folder on your PC.

Before you can use (Scan) on the control panel, you have to install the Lenovo Multi Function Suite
and connect the machine to your PC. If you installed the Multi Function Suite from the included CD-ROM then

the correct drivers and ControlCenter3 are installed. Scanning by (Scan) follows the configuration on
Device Button tab of ControlCenter3. (See SCAN on page 53.) For details about how to configure the scan

settings of the ControlCenter3 buttons and to launch the application of your choice using (Scan), see
Using ControlCenter3 on page 50.

Scan to E-mail

You can scan either a black and white or colour document into your E-mail application as a file attachment.
You can change the scan configuration. (See E-mail on page 57.)

0 Put the document face up in the ADF, or face down on the scanner glass.

9 Press (Scan).

0 Press A or Y to choose Scan to E-mail.
Press OK.

0 Press Start.
The machine starts scanning the document, creates a file attachment, and launches your E-mail
application, displaying the new message waiting to be addressed.

Note

If you want the scanned data in colour, choose colour in scan type on the Device Button tab of the
ControlCenter3 configuration. If you want the scanned data in black and white, choose black and white in
scan type on the Device Button tab of the ControlCenter3 configuration. (See SCAN on page 53.)
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Scan to Image

You can scan either a black and white or colour document into your graphics application for viewing and
editing. You can change the scan configuration. (See Image (example: Microsof® Paint) on page 54.)

0 Put the document face up in the ADF, or face down on the scanner glass.

9 Press (Scan).

0 Press A or Y to choose Scan to Image.
Press OK.

0 Press Start.
The machine starts the scanning process.

Note

If you want the scanned data in colour, choose colour in scan type on the Device Button tab of the
ControlCenter3 configuration. If you want the scanned data in black and white, choose black and white in
scan type on the Device Button tab of the ControlCenter3 configuration. (See SCAN on page 53.)

Scan to OCR (Chinese version only)

If your document is text, you can have it converted by Presto!® PageManager® to an editable text file and
then have the result displayed in your word processing application for viewing and editing. You can change

the (Scan) configuration. (See OCR (Word Processing program) (Chinese version only) on page 56.)

0 Put the document face up in the ADF, or face down on the scanner glass.

9 Press (Scan).

0 Press A or Y to choose Scan to OCR.
Press OK.

0 Press Start.
The machine starts the scanning process.

E// Note

If you want the scanned data in colour, choose colour in scan type on the Device Button tab of the
ControlCenter3 configuration. If you want the scanned data in black and white, choose black and white in
scan type on the Device Button tab of the ControlCenter3 configuration. (See SCAN on page 53.)
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Scanning

Scan to File

You can scan a black and white or a colour document into your PC and save it as a file in a folder of your
choice. The file type and specific folder are based on the settings you have chosen in the Scan to File screen
of ControlCenter3. (See File on page 58.)

0 Put the document face up in the ADF, or face down on the scanner glass.

9 Press (Scan).

0 Press A or Y to choose Scan to File.
Press OK.

0 Press Start.
The machine starts the scanning process.

Note

« If you want the scanned data in colour, choose colour in scan type on the Device Button tab of the
ControlCenter3 configuration. If you want the scanned data in black and white, choose black and white in
scan type on the Device Button tab of the ControlCenter3 configuration. (See SCAN on page 53.)

+ If you would like to display the folder window after scanning the document, select Show Folder on the
Device Button tab of the ControlCenter3 configuration. (See SCAN on page 53.)

+ If you would like to change the file name of scanned documents, enter the file name in File Name section
on the Device Button tab of the ControlCenter3 configuration. To change the machine’s Scan key
settings, right-click the each ControlCenter buttons, click ControlCenter Configuration and click the
Device Button tab.
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Scanning

Using Presto!® PageManager®

Presto!® PageManager® is an application for managing the documents. Since it is compatible with most

image editors and word processing programs, Presto!® PageManager® gives you unmatched control over
your files. You can easily manage your documents, edit your E-mail and files and read documents with the

OCR software built into Presto!® PageManager®.

o!®

If you use the machine as a scanner, we recommend that you install Prest PageManager®. To install

Presto!® PageManager®, see the Quick Setup Guide.

Note

The complete NewSoft Prest PageManager® User's Guide can be viewed from the Help icon in
NewSoft Presto!® PageManager®.

o!®

Features

B You can share files by converting them to portable file formats like PDF and Presto! Wrapper.

B You can easily organize files just like Windows® Explorer.
B You can easily stack related image and document files.
B You can aquire text out of an image with reliable and accurate OCR (Optional Character Recognition).

B You can add note without affecting the original file with handy annotation tools, such as text, stamp,
highlighter, straight line, freehand line, sticky note and bookmark.

B You can enhance images with a set of image tools such as crop, rotate, flip, invert color,
autoenhancement, bright and contrast and remove noise.

System requirements for Presto!® PageManager®

B Personal computer with Pentium |l 266 MHz or higher processor

® Microsoft Windows® 2000/XP, Windows Vista®
m 150MB free hard disk space for installation

® 64 MB RAM

B CD-ROM drive

® Microsoft® Internet Explorer 5.0 or later

Recommended:

B 256 color SVGA or higher display card

m 128 MB RAM

® Outlook, Outlook Express, Netscape Mail, cc:Mail, or other electronic mail software
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ControlCenter3

ﬁ// Note

The features available to you in ControlCenter3 may vary depending on the model number of your
machine.

Using ControlCenter3

ControlCenter3 is a software utility that lets you quickly and easily access your often used applications. Using
ControlCenter3 eliminates the need to manually launch specific applications. ControlCenter3 has the
following operations:

Scan directly to a file, E-mail, word processor or graphics application of your choice. (1)

Access to the Custom Scan settings. Custom Scan buttons let you configure a button to meet your own
application needs. (2)

Access the Copy features available via your PC. (3)
Access the ‘PC-FAX’ applications available for your device. (4)
Access the settings available to configure your device. (5)

You can choose which machine ControlCenter3 will connect with from the Model drop-down list. (6)

QOO0 OO

You can also open the configuration window for each function by clicking the Configuration button. (7)
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ControlCenter3

Modern

( ™
6 Control Center 3 IQnodel W00 ) (Conﬁguration W

1.2 __@ SCAN Choose from the Scan options: Image, OCR, E-
,

mail or File or configure the devices "Scan” key
setting or default spplicstion settings.

- COPY
3 _)‘:'-f P Custam
/7 PC-FAX Image
4 b (o

5 DEVICE SETTINGS

Classic

E: ControlCenter3

6 — 7
1 — Chaose from the Sean options. Image, GCR, E-mail or Fils or configure the devices "Scan’ key setting or
defaull application settings.

2 ——— W CELT —

n '_.,-I"' < =)
33— ‘ \3% ‘ ’ g ‘ ‘ lu
4 ———E Image OCR E-mail File
NN (EVICE SETTINGS

Control Center 3

E// Note
» To be able to choose another connected model from the Model drop-down list, you must have the Multi
Function Suite Software installed on your PC for that model.

* For the Modern user interface, you need to install Adobe® Flash® Player 8 or greater. If you do not have
Flash Player 8 or greater, you will be prompted so you can download the latest Flash Player.
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Switching the user interface

You can choose the Modern or Classic user interface for ControlCenter3.
0 To switch the user interface, click Configuration button and select SETUP then SKIN SELECT.

@ From the SKIN SELECT dialog, you can choose your preferred user interface.
ControlCenter3 E‘

Skin Type

“ou can change the appearance
of CortrolCenter by changing the:
=kin type

Turning the Auto Load feature off

Once you start ControlCenter3 from the Start menu, the icon will appear on the task tray. You can open the
ControlCenter3 window by double-clicking the [&] icon.

If you do not want ControlCenter3 to run automatically each time you start your PC:

0 Right-click the ControlCenter3 icon in the task tray [=REEIEEIIN, and choose Preferences.
The ControlCenter3 preference window appears.

9 Uncheck Start ControlCenter on computer startup.
0 Click OK to close the window.

ControlCenter3 Preferences

[]Start ControiCerter on computer startupt

[] open the main window on ControlCenter startup

Show splash screen on ControlCenter startug
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SCAN

There are four scan options: Scan to Image, Scan to OCR, Scan to E-mail and Scan to File.

® Image (Default: Microsoft® Paint)

Lets you scan a page directly into any graphic viewer/editor application. You can choose the destination

application, such as Microsoft® Paint, Corel® Paint Shop Pro®, Adobe® Photoshop®, or any kind of image
editing application on your PC.

B OCR (Default: Microsoff® Notepad) (Chinese version only)

Lets you scan a page or document, automatically run the OCR application and put text (not a graphic
image) into a word processing application. You can choose the target word processing application, such

as Microsoft® Notepad, Microsoft® Word, Corel® WordPerfect® or any word processing application on
your PC.

B E-mail (Default: your default E-mail software)

Lets you scan a page or document directly into an E-mail application as a standard attachment. You can
choose the file type and resolution for the attachment.

m File
Lets you scan directly to a disk file. You can change the file type and destination folder, as needed.

ControlCenter3 gives you the ability to configure the hardware Scan key on your machine and the
ControlCenter3 Software button for each scan feature. To configure the hardware Scan key on your machine
choose the Device Button tab (right-click each Control Center button and click ControlCenter
Configuration) in the configuration menu for each of the SCAN buttons. To configure the Software button in
ControlCenter3 choose the Software Button tab (right-click each Control Center button and click
ControlCenter Configuration) in the configuration menu for each of the SCAN buttons.

Choose from the Scan options: Image, OCR, E-mail or File or configure the devices "Scan” key setting or
default application settings.

Control Center 3
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File type

You can choose from the following list of file types when saving to a folder.
B Windows Bitmap (*.bmp)

m JPEG (*.jpg)

B TIFF - Uncompressed (*.tif)

B TIFF - Compressed (*.tif)

B TIFF Multi-Page - Uncompressed (*.tif)

B TIFF Multi-Page - Compressed (*.tif)

B Portable Network Graphics (*.png)

B PDF (*.pdf)

Image (example: Microsoft® Paint)
The Scan to Image feature lets you scan an image directly into your graphics application for image editing.

To change the default settings, right-click the Image button, click ControlCenter Configuration and click the
Software Button tab.

ControlCenter 3 Configuration

File Type
Windows Bitmap [* bmp) .’

[ Shaw Scanne Inteiface
Resalution
300 % 300 doi v

Scan Type 50

24bit Calor v

Documen tSize = =

A4210%297 mm (8.3 % 11.7 i) v 50
Restore Defauls

If you want to scan and then crop a portion of a page after pre-scanning the document, check the Show
Scanner Interface box.

Change the other settings, if needed.

To change the destination application, choose the correct application from the Target Application drop-
down list. You can add an application to the list by clicking the Add button.
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Add Scan to Image Application &

If you want to chanoe your application for "Scan to Inage", plesse specify
Application Name, Application Lacation and Fils Type
2nd then, click"Add" button o add your application

Application Name

Application Location

=1
Wincows Btmap (* bma) 3

File Type

Enter the Application Name (up to 30 characters) and the Application Location. You can also find the

application location by clicking the -‘:_jr icon. Choose File Type from the drop-down list.

You can delete an application that you have added by clicking the Delete button in the Software Button tab.

Note

Delete Scan to Image Application g‘

If you want to delete registered application from "Scan to Image", please
Felect your application from "Application Mame"
And then, click"Delete” button to delste your application

Application Name

Application Location
EiIDOWS sy stem32imspaint . exe

File Type
Vindowes Bitmap (* bmp)

This function is also available for Scan to E-mail and Scan to OCR. The window may vary depending on

the function.
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OCR (Word Processing program) (Chinese version only)
Scan to OCR scans a document and converts it into text. This text can be edited using your favorite word
processing software.

To configure Scan to OCR, right-click the OCR button, click ControlCenter Configuration and click the
Software Button tab.

ControlCenter3 Configuration

Soltware Button | Device Button

Target Application

PaperPort OCR v

OCR Language
Engish v

[ Show Scanner Interface

Resolution Biigh

300 300 dpi - ]

Scan Typpe 7 W
Blackthite -
Documen 1 Sie

A4210% 257 mm (8.3 5 11.7 in) v [s0

Restore Defauks

To change the word processing application, choose the destination word processing application from the
Target Application drop-down list. You can add an application to the list by clicking the Add button. To
delete an application, click the Delete button in the Software Button tab.

If you want to scan and then crop a portion of a page after pre-scanning the document, check the Show
Scanner Interface box.

You can also configure the other settings for Scan to OCR.
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E-mail

Scan to E-mail lets you scan a document to your default E-mail application, so you can send the scanned
job as an attachment. To change the default E-mail application or attachment file type, right-click the E-mail
button, click ControlCenter Configuration and click the Software Button tab.

ControlCenter3 Configuration 3]

Soltware Button | Devies Button

E-mail Application
Micrasoft Dutlock 2000 Add

File: Type
JPEG [ipg) -

[[]Show Scanner Inteiface

Resalution

200200 dpi v
Sean Type [=0

24bit Color ~

Documert it Size:
A4 2104297 mm (B3 % 11.7 in) v 50

Restore Defaults

To change the E-mail application, choose your preferred E-mail application from the E-mail Application

drop-down list. You can add an application to the list by clicking the Add button 1. To delete an application,
click the Delete button.

T When you first start ControlCenter3 a default list of compatible E-mail applications will appear in the drop-down list. If you are having trouble using

a custom application with ControlCenter3 you should choose an application from the list.
You can also change the other settings used to create the file attachments.

If you want to scan and then crop a portion of a page after pre-scanning the document, check the Show
Scanner Interface box.
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File

The Scan to File button lets you scan an image to a folder on your hard disk in one of the file types shown
in the file attachment list. To configure the file type, folder and file name, right-click the File button, click
ControlCenter Configuration and click the Software Button tab.

ControlCenter3 Configuration

Software Button Device Button

File Neme (Date)  (Nurber]

0B0B2007_esiniPG ] Show Save s window

Fie Type

JPEG [“ipa] L/

Deslination Folder

C:ADacuments and 5 etings\ZZFZ6620\My Documen| G| [Ehon Fokter
[ Show Scannet Intsttace

Resolution

300 300 dpi v ™

Scan Type €
24tit Color v

Doeumen! t Size: B =

A4 7104297 mm (835 11.7 i) v 50

Flestore Defaults

You can change the File Name. Enter the file name you want to use for the document (up to 100 characters)
in the File Name box. File name will be the file name you registered, current date and sequential number.

Choose the file type for the saved image from the File Type drop-down list. You can save the file to the default

folder shown in the Destination Folder, or choose your preferred folder by clicking the ’.___j: icon.

To display where the scanned image is saved when scanning is finished, check the Show Folder box. To let
you specify the destination of the scanned image every time you scan, check the Show Save as Window
box.

If you want to scan and then crop a portion of a page after pre-scanning the document, check the Show
Scanner Interface box.
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CUSTOM SCAN

The Custom Scan option lets you create your own scan options.
For Modern interface users, place the mouse pointer over the €4 and click Custom.
To customize a button, right-click the appropriate button and click ControlCenter Configuration. There are
four options: Scan to Image, Scan to OCR, Scan to E-mail and Scan to File.
B Scan to Image
Lets you scan a page directly into any image viewer/editor software. You can choose any image editor
application on your PC.
B Scan to OCR (Chinese version only)
Converts scanned documents into editable text files. You can choose the destination application for the
editable text.
B Scan to E-mail
Attaches the scanned images to an E-mail message. You can also choose the file attachment type and
create a quick send list of E-mail addresses chosen from your E-mail address book.
B Scan to File
Lets you save a scanned image to any folder on a local or network hard disk. You can also choose the file
type to be used.

P R
Control Center 3 [ modet o ~+/|  configuration @
@ B Custom scan offers four

additional Scan buttons that can
- COPY be renamed and customized to
&= ) scan to your choice of application Higael s
ECbax Custom1

=

N

.. DEVICE SETTINGS

‘\:‘ Custom2

Custom4

Custom3

Classic

= ControlCenter3

Model ; M O00K : Configuration

Custom scan offers four additional Scan buttons that can be renamed andd customized to scan to your

2 choice of application
Nen — ——
IE \—
E |

Custom1 Custom2 Custom3 Custom4

-3

Control Center 3
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File type

You can choose from the following list of file types when saving to a folder.
B Windows Bitmap (*.bmp)

m JPEG (*.jpg)

B TIFF - Uncompressed (*.tif)

B TIFF - Compressed (*.tif)

B TIFF Multi-Page - Uncompressed (*.tif)

B TIFF Multi-Page - Compressed (*.tif)

B Portable Network Graphics (*.png)

B PDF (*.pdf)

Customizing a user-defined button

ControlCenter3

To customize a button, right-click the button, then click the ControlCenter Configuration button to see the

configuration window.

Scan to Image
B General tab

To create the button name, enter a name in the Please enter a name for the Custom Button text field

(up to 30 characters).
Choose the type of scan from the Scan Action field.

ControlCenter 3 Configuration

General Setlings

Please enter a name for the Custom Button

Scan Action

@ Seantolmage
© Seante OCR
© Seanta E-mal
© SeantaFile
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B Settings tab

ControlCenter3

Choose the Target Application, File Type, Resolution, Scan Type, Document Size, Show Scanner
Interface, Brightness and Contrast settings.

ControlCenter3 Configuration 3]
[ CUSTOM SCAN ] Custom1
General | Seffings |
Target Application
Add Delete
File: Type.
Windows Bitmap [ bmp] v
[ $how $eanner Interface
Resolution
300 300 dpi v [ ]
Ed
Sean Tyoe io e
| 246it Color v
Documert  Size 1 =
A42104297 mm (8.3 5 1.7 in) v E — [0
Fiestore Defauls

Scan to OCR (Chinese version only)

B General tab

To create the button name, enter a name in the Please enter a name for the Custom Button text field

(up to 30 characters).

Choose the type of scan from the Scan Action field.

ControlCenter 3 Configuration

[ CUSTOM SCAN | Custom2

General | Setiings |

Please enter a name for the Custom Button

Scan Action

O geantolmage
® Seante OCR

© Seanta E-mal
© SeantaFile
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B Settings tab

Choose the Target Application, File Type, OCR Software, OCR Language, Resolution, Scan Type,
Document Size, Show Scanner Interface, Brightness and Contrast settings.

ControlCenter3 Configuration 3]

[ CUSTOM SCAN | Custom2

General | Seffings |

Target Applisation

Add Delete

File: Type.

[Te (1) v
OCR Software

[PaperPon 0CR v

OCR Language

[ how Seanner Inteiface

Aesolution Biighiness
300 300 dpi v

Sean Type
[Blacksuhite v

Documert  Size 1 =
A4 2101257 m (8.3 5117 ) v : =

Restore Defauks

Scan to E-mail
B General tab

To create the button name, enter a name in the Please enter a name for the Custom Button text field
(up to 30 characters).

Choose the type of scan from the Scan Action field.

ControlCenter3 Configuration E‘

[ CUSTOM SCAN | Custom3

Goreral | Setings |

Please enter a name for the Custom Button

Scan Action

) Scan talmage
© Seanto DCR
@ ScantoE-mal
© SeantoFle
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B Settings tab

ControlCenter3

Choose the E-mail Application, File Type, Resolution, Scan Type, Document Size, Show Scanner
Interface, Brightness and Contrast settings.

Scan to File
B General tab

ControlCenter3 Configuration 3]
[ CUSTOM SCAN ] Custom3

General | Seffings |

E-mall Applisation

Microsoft Dutlock 2000 Add Delete

File: Type.

|JFEB [ipa) v

[ $how $eanner Interface

Resolution

200 200 dgi v [ ]

Ed

Sean Tyoe io e

| 246it Color v

Documert  Size 1 =

A42104297 mm (8.3 5 1.7 in) v E — [0

Fiestore Defauls

To create the button name, enter a name in the Please enter a name for the Custom Button text field

(up to 30 characters).
Choose the type of scan from the Scan Action field.

ControlCenter 3 Configuration

[ CUSTOM SCAN | Custom4

General | Setiings |

Please enter a name for the Custom Button

Customd.

Scan Action

O geantolmage
© Seante OCR
© Seanta E-mal
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B Settings tab
Choose the file format from the File Type drop-down list. Save the file to the default folder which is shown

in the Destination Folder box or choose your preferred folder by clicking the ‘._‘_j: icon. Check

Show Folder to show where the scanned image is saved after scanning. Check Show Save As Window
to specify the destination of the scanned image after every scan.

Choose the Resolution, Scan Type, Document Size, Show Scanner Interface, Brightness and
Contrast settings and enter the file name if you want to change.

ControlCenter3 Configuration 3]

General Settings

File: Mame [Date]  [Mumber)

o] 03082007 _xwiPS ] howw Save s window
File: Typa

JFEG ["pg) &

Destination Folder

C:\Documents and Settings\Z2PZEE20\My Documen 1 J Shaw Folder

[ how Seanner Inteiface
Resolution
300 » 300 dpi v

Scan Type 50

24bit Calor ~

Documert  Size = =

£42104 297 nm (8.3 1 11.7in) v p— ~ [
Restore Defauls
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COPY

Lets you use the PC and any printer driver for enhanced copy operations. You can scan a page on the
machine and print copies using any of the features of the machine’s printer driver, or you can direct the copy
output to any standard printer driver installed on the PC including network printers.

You can configure your preferred settings on up to four buttons.

The Ticket, ID.CARD, All-purpose and User-defined buttons can be customized to let you use advanced
copy functions such as N in 1 printing.

= ControlCenter3

All-purpose User-defined

Control Center 3

To use the Copy buttons, configure the printer driver by right-clicking the button and choosing the
ControlCenter Configuration.

ControlCenter 3 Configuration

[ COPY | Ticket

Plsass enter  nams fo the Copy Bution
]

Gopy Ratin

100% cony v

[Show Scanner Inerface

Resalution Brittness

200 % 200 e v n

Soan Typs = £

| Brec a vwre v

Document Size = =

[rsatox s mm a7 ] @]

Prirter Name

[ Lenova boooc v [ pmomens. |

Enter a name in Please enter a name for the Copy Button text field (up to 30 characters) and choose
Copy Ratio.

Choose the Resolution, Scan Type, Document Size, Show Scanner Interface, Brightness and Contrast
settings to be used.

Before finishing the Copy button configuration, choose the Printer Name. To display the printer driver
settings, click the Print Options... button and then Properties... button.

In the printer driver settings dialog box, you can choose advanced settings for printing.
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Ef Note

You must configure each of the copy buttons before they can be used.

' Y

Basic | Advanced | Suppart|

£ Lenovo Mxxxx Printer Printing Preferences

Ad Faper Size
83x11.7in
1 (210 % 237 mm) Multiple Page INormaI LI
EBage Order IHight, then Down LI
Baorder Line I vl
Orientation & Portrait " Landscape
LCopies |1 E I Collate
Media Type IF'Iain Paper LI
Faper Source
First Page IAuto Select LI
Other Pages ISame as First page LI
Drefault | About.... |
Ok, ] [ Cancel ] [ Apply ] [ Help

]

ControlCenter3
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PC-FAX (M7250, M7260 and M7250N only)

The PC-FAX option lets you send and receive faxes. You can also configure the address book and change
some general machine settings.

These buttons are for sending or receiving faxes using the Lenovo PC-FAX application.
H Send

Lets you scan a page or document and automatically send the image as a fax from the PC using the
Lenovo PC-FAX software. (See PC-FAX sending on page 86.)

B Receive

By clicking this button, the PC-FAX receive software is activated and your PC starts receiving fax data from
your Lenovo machine. After activating the PC-FAX option, the icon name changes to View Received
which when clicked will open an application and display the received faxes. Before using the PC-FAX
Receive option, you must select the PC-FAX Receive option from the control panel menu of the Lenovo
machine. (See PC-FAX receiving on page 99.)

B Address Book

Lets you open the Lenovo PC-FAX address book. (See Lenovo Address Book on page 93.)
H Setup

Lets you configure the PC-FAX sending settings. (See Sending setup on page 87.)

Note

PC-FAX supports Black and white faxing only.

= ControlCenter3

S default seftings

Control Center 3
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Send
The Send button lets you scan a document and automatically send the image as a fax from the PC using the
Lenovo PC-FAX software. (See PC-FAX sending on page 86.)

To change the Send settings, right-click the Send button and click ControlCenter Configuration. You can
change the Resolution, Scan Type, Document Size, Show Scanner Interface, Brightness and Contrast
settings.

ControlCenter3 Configuration

[ PCFAX | Send

[Jshow Scanner Interface

Resolution Brightness

200 x 200 0 v m

Scen Type 7 &

Gray (Error Diffusion: -

[oreve ) | Contrast

Document Size B =

| 24 210 x 287 m (83 % 11 7 iy ~ - 0
Fedor boimks

Receive/View Received

The Lenovo PC-FAX Receiving software option lets you view and store your faxes on your PC. It is
automatically installed when you install the Multi Function Suite.

By clicking the Receive button, the PC-FAX Receive function is activated and starts to receive fax data from
your Lenovo machine. Before you use the PC-FAX Receive function, you must select the PC-FAX Receive
option from the control panel menu of the Lenovo machine. (See Enabling PC-FAX Receiving software on
your machine on page 100.)

To configure the PC-FAX Receive software, see Setting up your PC on page 101.

= ControlCenter3

Access the PCFAX application awailable on your device. Select configuration to changs the application or
o default settings:

Control Center 3

When the PC-FAX receiving software is running, you can open the viewer application with the
View Received button. (Presto!® PageManager®)
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ControlCenter3

= ControlCenter3

Configuration

SCAN Access the PCFAX application awailable on your device. Select configuration to changs the application or

= defaul settings
v (R 8] 8

Send View Received Address Book Setup

CUSTOM SCAN

DéVICE SE'I'“[INGS

Control Center 3

Note

You can also activate the PC-FAX receiving software from the start menu. (See Running the PC-FAX
Receiving software on your PC on page 100.)

Address Book

The Address Book button lets you add, amend or delete contacts from your address book. To edit this
address book, click the Address Book button to open the dialog box. (See Lenovo Address Book
on page 93.)

= ControlCenter3

Configuration

SCAN Access the PCFAX application awailable on your device. Select configuration to changs the application or

= default seftings
\ :ﬁ" ‘

CUSTOM SCAN

) (2 (8

Send Receive Address Book Setup

DéVICE SETTINGS

Control Center 3

Setup

By clicking the Setup button, you can configure the user settings of the PC-FAX application.
(See Setting up user information on page 86.)
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DEVICE SETTING

You can configure or check the machine settings.
B Remote Setup (M7250, M7260 and M7250N only)

Lets you open the Remote Setup Program. (See Remote Setup on page 84.)

B Quick-Dial (M7250, M7260 and M7250N only)

ControlCenter3

Lets you open the Set Quick-Dial window of Remote Setup. (See Remote Setup on page 84.)

B Status Monitor

Allows you to open the Status Monitor Utility. (See Status Monitor on page 8)

CUSTOM SCAN

COPY

PC-FAYX

DEVICE SETTINGS

Control Center 3
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ControlCenter3

Remote Setup (M7250, M7260 and M7250N only)

The Remote Setup button lets you open the Remote Setup Program window to configure the machine
setting menus.

E// Note
For details, see Remote Setup on page 84.

& Remote Setup Program - MXXXX

[e-Mxox  General Setup
General Setup e — m
Setup Receive Paper Type W
Setup Send .
Set Quick Dial Paper Size A4 -
Fepart Setfting Vel
Femaote Fax Opt
Dial Restrict Ring |Low - Beeper m
Copy
Initial Setup Speaker |Med ~
Ecology
Toner Save |Off -
Sleep Time | 5 =]
Export Print Irnport QK Cancel Apply
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Quick-Dial (M7250, M7260 and M7250N only)

ControlCenter3

The Quick-Dial button lets you open the Set Quick-Dial window in the Remote Setup Program. You can then
easily register or change the Quick-Dial numbers from your PC.

(=) W HHHH
Genersl Setup
= Fex
Setup Receive
Setup Send
S  Dial
Repor Seting
Remote Fax Opt
Dial Restrict

TCPAP

Ethemet

Scanto FTP
Inilial Setup

Export Print

& Remote Setup Program - MXXXX

Set Quick Dial

Type | FAXTELNUMBER | SETTING | G1 G2 ] G3|GA4]GS5]|

]
9
3

[ [DESTINATION Pinyin: |
hul

Gh

FesTel STANDARD | || | | | r‘r
0z FesyTel stanoarD ([ T ([T
o FesqTel stanoarD | [ T
i FesyTel stanoarD ([ T ([T
o FesqTel stanoarD | [ T
0% FesyTel stanoarD ([ T (T[T —
o FesqTel stanoarD | [ T
o8 FesyTel stanoarD ([ T ([T
HOD1 FesqTel stanoarD | [ T
HO02 FesyTel stanoarD ([ T ([T
HO03 FesqTel stanoarD | [ T
HOD4 FesyTel stanoarD ([ T ([T
HOO FesqTel stanoarD | [ T
HODE FesyTel stanoarD ([ T ([T
HOO7 FesqTel stanoarD | [ T
HODB FesyTel stanoarD ([ T ([T
HO03 FesqTel stanoarD | [ T
HO10 FesyTel stanoarD ([ T ([T
HOT1 FesqTel stanoarD | [ T
Ho12 FesyTel stanoarD ([ T ([T
HO13 FesqTel stanoarD | [ T
HO14 FesyTel stanoarD ([ T ([T
HO1 FesqTel stanoarD | [ T
HOTE FesyTel stanoarD ([ T ([T
HOT7 FesqTel stanoarD | [ T
HO18 FesyTel stanoarD ([ T ([T
H019 FesqTel stanoarD | [ T
H020 FesyTel stanoarD ([ T ([T
HO21 FesqTel stanoarD | [ T
w022 FesyTel stanoarD ([ T ([T
H023 FesqTel stanoarD | [ T
w024 FesyTel stanoarD ([ T ([T
HO25 FesqTel stanoarD | [ T
#0268 FeofTel STANDARD ([ [T T IT T 1T~
< | >

Import oK Cancel Apply |

Status Monitor

The Status Monitor button allows you to monitor the status of one or more devices, allowing you to get
immediate notification of errors such as paper empty or paper jam. (See Status Monitor on page 8)

ontrolCenterd

Model |M7250

Configuration

SCAN.

'CUSTOM SCAN

DEVICE SETTINGS

Access device settings

|

Remote Setup

Quick-Dial Status Monitor

Control Center 3
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Network Scanning (M7250N only)

To use the machine as a network scanner, the machine must be configured with a TCP/IP address. You can
set or change the address settings from the control panel (See Control Panel Setup in the Network User’s

Guide) or by using the BRAdmin Professional software. If you installed the machine following the instructions
for a network user in the Quick Setup Guide then the machine should already be configured for your network.

Note
» For network scanning, a maximum of 25 clients can be connected to one machine on a network. For
example, if 30 clients try to connect at a time, 5 of those clients will not be shown on the LCD.

« If your PC is protected by a firewall and is unable to network scan, you may need to configure the firewall
settings to allow communication through port number 54925 and 137. See Before using the Lenovo
software on page 104.

Before using Network Scanning

Configuring Network Scanning

If you are using a different machine than the one that was originally registered to your PC during the
installation of Multi Function Suite software (see the Quick Setup Guide), follow the steps below.

0 For Windows®2000, click the Start button, Control Panel, then Scanners and Cameras.

For Windows® XP, click the Start button, Control Panel, Printers and Other Hardware, then
Scanners and Cameras (or Control Panel, Scanners and Cameras).

For Windows Vista®, click the Start button, Control Panel, Hardware and Sound, then Scanner and
Cameras.

9 Do one of the following:

® For Windows® 2000, select your Lenovo machine from the list and click the properties button.
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Network Scanning (M7250N only)

B For Windows® XP, right-click the Scanner Device icon and choose Properties.
The Network Scanner Properties dialog box appears.

B For Windows Vista®, click the Properties button.
ﬁ// Note
For Windows Vista® when the User Account Control screen appears, do the following.
* For users who have administrator rights: Click Continue.

User Account Control

G Windows needs your permission to continue

If you started this action, continue.

— Imaging Devices Control Panel

=
5] Microsoft Windows Publisher

V Details (| Continue DE Cancel i

User Account Control helps stop unauthorized changes to your computer.

* For users who do not have administrator rights: Enter the administrator password and click OK.

User Account Control ==

@ Windows needs your permission to continue

If you started this action, continue.

a=  Imaging Devices Control Panel
[l Microsoft Windows

To continue, type an sdministrater password, and then click OK.

S 1| User

User Account Control helps stop unauthorized changes to your computer.

@ Click the Network Setting tab and choose the appropriate connection method.

General | Events | Color Management | Network Setting | Scan To Button
" Speciy your machine by address

1P Address

 Speciy your machine by name

Node Mame  [BRM XXX

Browse

ok | [ cCancel ][ tepy

Specify your machine by address
Enter the IP address of the machine in IP Address, and then click Apply.
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Network Scanning (M7250N only)

Specify your machine by name
Enter the machine node name in Node Name, or click Browse and choose the device you want to

use.
2 Click OK.
Search for Devices g\
Node Name: [ IP Address [ Model Name [ Mode Type | MAC Addiess
BRN X020 WKL KK M0 NC- AR a2 0 M KK
Refresh Cancel

0 Click the Scan To Button tab and enter your PC name in the Display Name field. The machine’s LCD
displays the name you enter. The default setting is your PC name. You can enter any name that you like

(Max. 15 characters).

General | Events || Color Management | Hetwork Setting| 5oan To Buiton

¥ Register your PC with the "Scan Ta'' functions at the machine.
Display Name [Max15 characters)

This name wil appear when the "Scan
o menli s selected at the machine. 2bel

"Sean To" Button Pin number for this PC.
¥ Enable Pin number protection

Fin number (019" 4 digts)
Retype Pin number

[ ok J[ cacel | [ aepy |

@ If you want to avoid receiving unwanted documents, enter a 4-digit PIN number in the Pin number and
Retype Pin number field. To send data to a PC protected by a PIN number, the LCD prompts you to
enter the PIN number before the document can be scanned and sent to the PC. (See Using the Scan

key on page 76.)
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Network Scanning (M7250N only)

Using the Scan key

Scan to E-mail

When you choose Scan to E-mail your document will be scanned and sent directly to the PC you designated
on your network. ControlCenter3 will activate the default E-mail application on the designated PC. You can
scan and send a black and white or colour document from the PC as an attachment.

You can change the scan configuration. (See E-mail on page 57.)

0 Put the document face up in the ADF, or face down on the scanner glass.

9 Press (Scan).

0 Press A or Y to choose Scan to E-mail.
Press OK.

0 Press A or Y to choose the destination PC you want to use for E-mailing your document.
Press OK.
If the LCD prompts you to enter a PIN number, enter the 4-digit PIN number for the destination PC on
the control panel.
Press OK.

@ Press Start.
The machine starts the scanning process.

Note

If you want the scanned data in colour, choose colour in scan type on the Device Button tab of the
ControlCenter3 configuration. If you want the scanned data in black and white, choose black and white in
scan type on the Device Button tab of the ControlCenter3 configuration. (See SCAN on page 53.)

Scan to Image

When you choose Scan to Image, your document will be scanned and sent directly to the PC you designated
on your network. ControlCenter3 will activate the default graphics application on the designated PC. You can

change the Scan configuration. (See Image (example: Microsoft® Paint) on page 54.)

0 Put the document face up in the ADF, or face down on the scanner glass.

9 Press (Scan).

0 Press A or Y to choose Scan to Image.
Press OK.
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Network Scanning (M7250N only)

0 Press A or ¥ to choose the destination PC you want to send to.
Press OK.
If the LCD prompts you to enter a PIN number, enter the 4-digit PIN number for the destination PC on
the control panel.
Press OK.

@ Press Start.
The machine starts the scanning process.

E// Note
If you want the scanned data in colour, choose colour in scan type on the Device Button tab of the

ControlCenter3 configuration. If you want the scanned data in black and white, choose black and white in
scan type on the Device Button tab of the ControlCenter3 configuration. (See SCAN on page 53.)

Scan to OCR

When you choose Scan to OCR, your document will be scanned and sent directly to the PC you designated

on your network. ControlCenter3 will activate Presto!® PageManager® and convert your document into text
for viewing and editing from a word processing application on the designated PC. You can change the Scan
configuration. (See OCR (Word Processing program) (Chinese version only) on page 56.)

0 Put the document face up in the ADF, or face down on the scanner glass.

9 Press (Scan).

0 Press A or Y to choose Scan to OCR.
Press OK.

0 Press A or ¥ to choose the destination PC you want to send to.
Press OK.
If the LCD prompts you to enter a PIN number, enter the 4-digit PIN number for the destination PC on
the control panel.
Press OK.

@ Press Start.
The machine starts the scanning process.

Note

If you want the scanned data in colour, choose colour in scan type on the Device Button tab of the
ControlCenter3 configuration. If you want the scanned data in black and white, choose black and white in
scan type on the Device Button tab of the ControlCenter3 configuration. (See SCAN on page 53.)
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Scan to File

When you choose Scan to File, you can scan a black and white or colour document and send it directly to a
PC you designate on your network. The file will be saved in the folder and file format that you have configured
in ControlCenter3. You can change the Scan configuration. (See File on page 58.)

0 Put the document face up in the ADF, or face down on the scanner glass.

9 Press (Scan).

0 Press A or Y to choose Scan to File.
Press OK.

0 Press A or ¥ to choose the destination PC you want to send to.
Press OK.
If the LCD prompts you to enter a PIN number, enter the 4-digit PIN number for the destination PC on
the control panel.
Press OK.

@ Press Start.
The machine starts the scanning process.

E// Note
+ If you want the scanned data in colour, choose colour in scan type on the Device Button tab of the

ControlCenter3 configuration. If you want the scanned data in black and white, choose black and white in
scan type on the Device Button tab of the ControlCenter3 configuration. (See SCAN on page 53.)

+ If you would like to change the file name of scanned documents, enter the file name in File Name section
on the Device Button tab of the ControlCenter3 configuration. To change the machine’s Scan key
settings, right-click each Control Center button, click ControlCenter Configuration and click the
Device Button tab.
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Network Scanning (M7250N only)

Scan to FTP (M7250N only)

When you choose Scan to FTP, you can scan a black and white or colour document directly to an FTP server
on your local network or on the internet.

The details required to use Scan to FTP can be entered manually at the control panel or by using Web Based
Management to pre-configure and store the details in an FTP Profile.

For information on how to manually enter the Scan to FTP details, see Scan to FTP Manual Method

on page 82. To use Web Based Management, type http://xxx.xxx.XxXX.XxX (Where xxx.xxx.xxx.xxx is the IP
address of your machine) into your browser, and then you can configure or change the settings in the
Administrator Settings. You can configure up to ten FTP server profiles.

Home Page “®| - Ceneral Setup
’enovo Maintenance Information Fax Settings

ListsReports Copy Settings g
oo Find Device ‘»

s] © Adminstrator Settings
Networl Configuration

Administrator Settings
Soan 10 FTP Secme Function Lock|

Scan to FTP

Profile Name 1
Profile Name 2

ofile Nay
Profile Name 7
Profile Name §
Profile Name 9
Profile Name 10

Create a User Defined File Name

Default Passive Mode OOf ©0n
Default Port Number 21

Home Page “® - General Setup
lenovo Maintenance Information Fax Settings
ListsReports Copy Settings ‘@
Mxxxx Find Device !

=8 Administrator Settings
Network Configuration

Administrator Settings

[ - Pscwona et Setings
o

Profile Name 1

Profile Name

Host Address

Username

Pa

Store Directory

File Name BRNODGO770ZEA2E v
Quality Color1s0 v
File Type FOF v

Passive Mode OOF ©On
Port Number 21

0 Enter the name that you want to use for the profile of the FTP server. This name will be displayed on the
LCD of the machine and can be up to 14 characters.
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The Host Address is the domain name of the FTP server. Enter the Host Address (for example
ftp.example.com) (up to 60 characters) or the IP address (for example 192.23.56.189).

Enter the Username that has been registered with the FTP server for the machine (up to 32 characters).
Enter the Password for access to the FTP server (up to 32 characters).

Enter the destination folder where your document will be stored on the FTP server (for example
/Lenovo/abc/) (up to 60 characters).

Choose the file name you want to use for the scanned document. You can choose from seven present
and two user defined File Names. The file name that will be used for your document will be the file name
you selected plus the last 6 digits of the flatbed/ADF scanner counter plus the file extension (For
example, Estimate098765.pdf). You can also manually enter a File Name up to 15 characters.

Choose the scan quality from the drop-down list. You can choose Color 150, Color 300, Color 600,
Gray 300, Gray 200, Gray 100, B&W 200 or B&W 200x100.

Choose the file type for the document from the drop-down list. You can choose PDF or JPEG for colour
or grey scale documents and PDF or TIFF for B/W document.

You can set Passive Mode to OFF or ON depending on your FTP server and network firewall
configuration. By default this setting is ON. You can also change the port number used to access the
FTP server. The default for this setting is port 21. In most cases these two settings can remain as default.

Creating a User Defined File Name

In addition to the seven present file names you can store two user defined file names that can be used for
creating an FTP Server Profile.

From the Scan to FTP screen in Web Based Management, choose Create a User Defined File Name.

Administrator Settings

| T T

Create a User Defined File Name

Default Passive Mode OOf ©0n
Default Port Number 21
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Network Scanning (M7250N only)

9 Enter a file name in one of the two user defined fields and click Submit. A maximum of 15 characters

can be entered in each of the user defined name fields.

lenovo
MXXXX

Create a User Defined File Name

. BRIT 30000000000
. Estimate

. Report

. Order cheet

5. Contract sheet

. Receipt

Scan to FTP using FTP Server Profiles

@09 ©

Put the document face up in the ADF, or face down on the scanner glass.

Press (Scan).

Press A or Y to choose Scan to FTP. Press OK.

Press A or Y to choose one of the FTP server profiles listed. Press OK.
| If the Scan to FTP profile is complete, you will automatically go to Step (.

B If the Scan to FTP profile is not complete, for instance, the login account name and password are
missing or the quality or file type are not chosen, you will be prompted to enter any missing information
in the following steps.

Choose one of the options below:

B Press A or Y to choose Color 150 dpi, Color 300 dpi, Color 600 dpi,Gray 100 dpi,
Gray 200 dpiorGray 300 dpi.Press OK and go to Step @.

M Press A or ¥ to choose B&W 200 dpi or B&W 200x100 dpi.Press OK and go to Step @.

Press A or ¥ to choose PDF or JPEG.
Press OK, and go to Step @.

Press A or Y to choose PDF or TIFF. Press OK.
Use the dial pad to enter the username. Press OK.

Use the dial pad to enter the password. Press OK.
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Network Scanning (M7250N only)

@ Do one of the following:
B If you want to start scanning, press Start and go to Step @®.
m If you want to change the file name, go to Step @.

m Press A or Y to choose a file name you want to use and press OK. Press Start and go to Step @®.

Note

If you want to change the file name manually, go to step ®

@ Press A or Y to choose <Manuals. Press OK.
Enter the file name you want to use (up to 15 characters) and press OK.
Press Start.

@ The LCD shows Connecting. When the connection to the FTP server is successful the machine starts
the scanning process.

Scan to FTP Manual Method

0 Put the document face up in the ADF, or face down on the scanner glass.

9 Press (Scan).

0 Press A or Y to choose Scan to FTP. Press OK.

0 Press A or ¥ to choose <Manuals>. Press OK.

Note

If there is no FTP Profile configured, skip Step @ and go to Step @.

@ Use the dial pad to enter the FTP host address (for example ftp.example.com’ Up to 60 characters) or
the IP address (for example 192.23.56.189).
Press OK.

@ Use the dial pad to enter the destination folder (for example /Lenovo/abc/, up to 60 characters).
Press OK.

o Press A or Y to choose Enter Username or Change Setting. Press OK.
If you choose Enter Username, go to Step @.
If you choose Change Setting, go to Step @.

@ Choose one of the options below.

M Press A or Y to choose Color 150 dpi, Color 300 dpi, Color 600 dpi,Gray 100 dpi,
Gray 200 dpiorGray 300 dpi.
Press OK and go to Step @.

M Press A or Y to choose B&W 200 dpi orB&W 200x100 dpi.
Press OK and go to Step @®.
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Network Scanning (M7250N only)

Press A or Y to choose PDF or JPEG. Press OK, and go to Step @.
Press A or Y to choose PDF or TIFF. Press OK.

Use the dial pad to enter the username. Press OK.

Use the dial pad to enter the password. Press OK.

Do one of the following:

@006 0

m If you want to start scanning, press Start and go to Step @®.
m If you want to change the file name, go to Step @.

@ Press A or ¥ to choose a file name you want to use and press OK.
Press Start and go to Step @®.

Note

If you want to change the file name manually, go to step ®

@ Press A or Y to choose <Manuals. Press OK.
Enter the file name you want to use (up to 15 characters) and press OK.
Press Start.

@ The LCD shows Connecting. When the connection to the FTP server is successful the machine starts
the scanning process.

Note

If a timeout or any other error occurs, start the Scan to FTP process again from the beginning @. If the
username is entered incorrectly then the LCD will show Authenticate Err, please start the process
again from the beginning @.
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Remote Setup
(M7250, M7260 and M7250N only)

Remote Setup

The Remote Setup program lets you configure many machine settings from a Windows® application. When
you start this application, the settings on your machine will be downloaded automatically to your PC and
displayed on your PC screen. If you change the settings, you can upload them directly to the machine.

Click the Start button, All Programs, Lenovo, Mxxxx (or Mxxxx LAN), and Remote Setup.

Note

« If your machine is connected via a Network, you have to enter your password.

* The default password is "access". You can use BRAdmin Light or Web Based Management to change this
password (See the Network Users Guide for details).

& Remote Setup Program - MXXXX @@@

General Setup

General Setup .
i Mode Timer 2 Mins -
Setup Receive Paper Type 'W‘

Setup Send i
Set Quick Dial Paper Size Ad -

Feport Seting
Remate Fax Opt

Volume

Dial Restrict. Ring |Low - Beeper |Off =
Copy
Initial Setup Speaker m

Ecology

Toner Save |Off -

Sleep Time [ § 3

Export Print Import QK. Cancel Apply

m OK

Lets you start uploading data to the machine and exit the Remote Setup application. If an error message
is displayed, enter the correct data again and then click OK.

H Cancel

Lets you exit the Remote Setup application without uploading data to the machine.
H Apply

Lets you upload data to the machine without exiting the Remote Setup application.

H Print

Lets you print the chosen items on the machine. You cannot print the data until it is uploaded to the
machine. Click Apply to upload the new data to the machine and then click Print.
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Remote Setup (M7250, M7260 and M7250N only)

B Export
Lets you save the current configuration settings to a file.
H Import
Lets you read the settings from a file.
Note
* You can use the Export and Import buttons to save Quick Dial or all your settings for your machine.

« If your PC is protected by a firewall, and is unable to use Remote Setup, you may need to configure the
firewall settings to allow communication through port number 137. See Firewall settings (For Network
users) on page 104.
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Lenovo PC-FAX Software
(M7250, M7260 and M7250N only)

PC-FAX sending

The Lenovo PC-FAX feature lets you to use your PC to send a document from an application as a standard
fax. You can even attach a cover page. All you have to do is set up the receiving parties as members or
groups in your PC-FAX Address Book or simply enter the destination address or fax number into the user
interface. You can use the Address Book Search feature to quickly find members to send to.

Note
* If you are using Windows® 2000 Professional and Windows® XP you must log on with Administrator rights.
» The PC-FAX software can only send Black & White fax documents.

Setting up user information

Note
You can access User Information from the FAX Sending dialog box by clicking the @| icon.
(See Sending a file as a PC-FAX using the Facsimile style user interface on page 89.)

0 Click the Start button, All Programs, Lenovo, Mxxxx (where xxxx is your model name), PC-FAX

Sending, then PC-FAX Setup.
The PC-FAX Setup dialog box appears:

2 PC-FAX Setup

Cancel

9 Enter this information to create the fax header and cover page.

0 Click OK to save the User Information.

Note

You can set up the User Information separately for each Windows® account.
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Lenovo PC-FAX Software (M7250, M7260 and M7250N only)

Sending setup

From the PC-FAX Setup dialog box, click the Sending tab to display the screen below.

i PC-FAX Setup

User Information Sending | Address Boak I Speed Dial [Facsimile style only]]

Dial Setting

Dutzide line access:

Header Metwork PC-Fix
W Include header ™ Enable

User interface

™ Simple style

(+ Facsimie style

B Outside line access

Enter a number to access an outside line here. This is sometimes required by local PBX telephone
systems (for example, dialling 9 to get an outside line in your office). For PC-Fax send, this number will be
applied and Dial Prefix set in the function menu will be ignored.

B Include header

To add the header information you entered in the User Information tab to the top of your sent faxes, check
the Include header box. See Setting up user information on page 86.

B User interface
Choose the user interface from two choices: Simple style or Facsimile style.
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Lenovo PC-FAX Software (M7250, M7260 and M7250N only)

Simple style
® . PC-FAX CEOX

a| »| a L

[v' Coverpage On il

To: |
Clear

Facsimile style

@ cover Page On (P)

(1 )(2)(3)
080

. Pause (=) . R

B g .[Ilear (D] .Addrass Book
n
08 o o

Setting up a cover page

From the PC-FAX dialog box, click the icon to access the PC-Fax Cover Page setup screen.

The PC-FAX Cover Page Setup dialog box appears:

B PC-FAX Cover Page Setup %]
To Comment
Name Tara Nagopa |
Depament:
Company Lenawa
Form
e
Fi 937654321
Cover page tits ——————————————

Mail: bo@def gh
Degartment : O No cover page tile
Campan O Cugtan
Address] 123 Riose Hill Diive COVERDT.EMF Erowise...
Addhess2 Fatswill. M) 088 signment | Lot

Count cover page

[ Peview. J [ ok ][ Cancal
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Lenovo PC-FAX Software (M7250, M7260 and M7250N only)

Entering cover page information

Note

If you are sending a fax to more than one recipient, the recipient information will not be printed on the cover
page.
HTo

Choose the recipient information you want to add to the cover page.
H From

Choose the sender information you want to add to the cover page.
B Comment

Enter the comment you want to add to the cover page.
H Form

Choose the cover page format you want to use.
B Cover page title

If you choose Custom, you can put a bitmap file, such as your company logo, on the cover page.
Use the browse button to choose the BMP file, and then choose the alignment style.
H Count cover page

Check Count cover page to include the cover page in the page numbering.

Sending a file as a PC-FAX using the Facsimile style user interface

0 Create a file in any application on your PC.

@ cClick File, then Print.
The Print dialog box appears:

& Print @@

ZpaperPart Calor
s PaperPort

Status:  Ready [ Print to file:
Location

P & Find Printer.
Page Rang

[OF1] Mumber of copies: |1 2

O Pages 1-65535 .! .B
page range. For example, 512

[ et ][ cancel ][ appb ]

0 Choose PC-FAX v.2 as your printer, and then click Print.
The Facsimile style user interface appears:
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Q.‘ Cover Page On (P)

(1 (23 FiGE0s04050

. Pause (=) . Redial (R)

B g .[Ilear (D] .Addrass Book
m
B8 ..

Note

If the Simple style user interface appears, change the user interface selection setting. (See Sending setup
on page 87.)

ﬂ Enter a fax number using any of the following methods:
B Use the dial pad to enter the number.
m Click any of the 10 Speed-Dial buttons.
m Click the Address Book button, and then choose a member or group from the Address Book.
If you make a mistake, click Clear to delete all the entries.

@ To include a cover page, click {3 Cover Page On.
Note

You can also click the cover page icon to create or edit a cover page.

@ Click Start to send the fax.

E% Note
+ If you want to cancel the fax, click Stop.

« If you want to redial a number, click Redial to scroll through the last five fax numbers, choose a number,
and then click Start.

Sending a file as a PC-FAX using the Simple style user interface

“ Create a file in any application on your PC.

@ ciick File, then Print.
The Print dialog box appears:

90



Lenovo PC-FAX Software (M7250, M7260 and M7250N only)

& Print E\g|
General
Select Printer
(2] add Printer ZpaperPart Calor
123 Lenova Mxxxx LUSE Printer ‘2 PaperPort
& BN
Status:  Ready [ Print to file:
Location
Comment Find Printer.
Page Range
[OF1] Mumber of copies: |1 2
O Pages 165535 .! .B
page range. For example, 5-1
[ et ][ cancel ][ appb ]

@ Choose PC-FAX v.2 as your printer, and then click Print.
The Simple style user interface appears:

o) Ld
v Col\—/:rgage oln 2|
Clear

Note

If the Facsimile style user interface appears, change the user interface selection setting. (See Sending
setup on page 87.)

0 Enter the fax number using any of the following methods:
B Enter the fax number in the To: field.
m Click the To: button, and then choose destination fax numbers from the Address Book.
If you make a mistake, click Clear to delete all the entries.

@ To send a cover page and note, check Cover Page On.

Note

You can also click the icon to create or edit a cover page.

@ Click the send icon.
Note

If you want to cancel the fax, click the cancel % icon.
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Address Book

If Outlook or Outlook Express is installed on your PC, you can choose in the Address Book tab which
address book to use for PC-FAX sending. There are four types: Lenovo Address Book, Outlook, Outlook
Express or Windows Mail Address.

For the address book file, you must enter the path and file name of the database file which contains the
address book information.

Click the Browse button to choose the database file.

2 PC-FAX Setup

User Information | Sending Address Book | Speed Dial [Facsimile style only] |

Select Addiess Book

LenovoPC-FAX Address Baok =l

Addresshook file

|E:\Program Files Lenove\Bimfi0BatAddress ba2 Browse...

ak Cancel

If you choose Outlook or Outlook Express, you can use the Outlook, Outlook Express Address Book (for

Windows® 2000/XP) or Windows Mail Address (for Windows Vista®) by clicking the Address Book button in
the FAX Sending dialog box.

Outlook Express Address Book

Address Book @@
Type name or select from list:
Find. .
‘Shared Cookatts LJ Message Recipients:
[[Name [E-Mails [ Business >
E=IMichael Evans
E=)Joe Smith
< >
Home ->
< >
New Contact | Properties | < >
oK Cancel

Note

To use your Outlook Address Book, you must select Microsoft® Outlook 2000, 2002, 2003 or 2007 as your
default E-mail application.
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Lenovo Address Book

0 Click the Start button, All Programs, Lenovo, Mxxxx or Mxxxx LAN (where xxxx is your model name),
PC-FAX sending, then PC-FAX Address Book.
The Address Book dialog box appears:

¥ Address Book Q@@
File Edit Help

BB = B

Name | Fax | E-Mail

1D sales

3 308 smith 908-555-1234

908-704-2312

Setting up a member in the Address Book

In the Lenovo Address Book dialog box you can add, edit and delete members and groups.

0 In the Address Book dialog box, click the @ icon to add a member.
The Address Book Member Setup dialog box appears:

Address Book Member Setup

Mame: ﬂ |. oe Smith Title: | M.
Company: | Lenovo
Department: Sales Jab Title: ’W
Street Address: |
Lity: ’7 State/Province: ’7
Zip Code/Post Code: ’W Country/Begion: ’7
Business Phone: 9005551234 Home Phaone: ’7
Fa: 9085551234 M obile Phone: ’7
E-Mail [ioe. smith@ =+ cam

(] 8 | Cancel |

9 In the Member Setup dialog box, enter the member’s information. Name is a required field. Click OK to
save the information.
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Speed Dial setup

From the PC-FAX Setup dialog box, click the Speed Dial tab. (To use this feature, you must choose the
Facsimile style user interface.)

2 PC-FAX Setup

Uszer Information] Sending] Address Book  Speed Dial [Facsimile style only) l
Address Book. Speed Dial
Mame | Fax Mo. Mame Fax
T sales 31 JohnRaller 908-704-23
ﬂ Joe Smith 908-555-1234 ﬂ 2 Joe Smith 908-555-12
3 Jahn Roller 808-704-2310 3 Sales
[ 4
[ 15
> [ s
L7
[ =
HE!
[ o
£ > £ >
Add>> | Clear |
ak. | Cancel |

You can register a member or group on each of the ten Speed Dial buttons.

Registering an address in a Speed Dial button
0 Click the Speed Dial button you want to program.

9 Click the member or group you want to store on the Speed Dial button.

@ cCiick Add >>.

Clearing a Speed Dial button
0 Click the Speed Dial button you want to clear.
9 Click Clear.
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Note

You can select a speed dial from the PC-FAX interface to make sending a document easier & faster.

g_’ Cover Page On (P)

#1 Joe Smith XXX-XXX-XXXX

020301050

. Pause (-) . Redial (R)

ﬂ g [ clear @ [l Address Book
08 oo

Setting up a group for broadcasting

You can create a group to send the same PC-FAX to several recipients at one time.

ﬂ In the Address Book dialog box, click the icon to create a Group.
The Address Book Group Setup dialog box appears:

Address Book Group Setup

Group Name o2} |Saled

Ayailable Names Group Members

John Roller
Joe Smith

»

Add>> | << Remove |

[ ox ] _ Conce

@ Enter the name of the new group in the Group Name field.

@ In the Available Names box, choose each member to be included in the group, and then click Add >>.
Members added to the group appear in the Group Members box.

ﬂ After all the members you want have been added, click OK.

Note

You can have up to 50 members in a group.
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Editing member information

0 Choose the member or group you want to edit.

@ Click the edit {Z] icon.
0 Change the member or group information.

O ciick OK.

Deleting a member or group

0 Choose the member or group you want to delete.

9 Click the delete @ icon.

0 When the confirmation dialog box appears, click OK.

Exporting the Address Book

You can export the whole Address Book to an ASCII text file (*.csv). You can also create a vCard for an
address book member that can be attached to an outgoing E-mail. (A vCard is an electronic business card
that contains the sender’s contact information.) If you are creating a vCard, you must first click on the address
book member you want to create the vCard for.

Exporting Address Book entries

K// Note
If you choose vCard in @, Save as type: will be Vcard (*.vcf).

0 Do one of the following:
B From the Address Book, click File, Export, then Text.
B From the Address Book, click File, Export, then Vcard and go to @.

9 From the Available Items column, choose the data fields you want to export and then click Add >>.

Note

Choose the items in the order you want them listed.

0 If you are exporting to an ASCII file, choose Tab or Comma from Divide Character. This chooses Tab
or Comma to separate the data fields.
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Select ltems

(%

Select items in the arder you want them to be listed
“Vou can select the separator character to be inserted between items.

Available |tems

Selected ltems

Mame
Title

Joh Title

City

Compary

Stieet Address
State/Province =
Zip Code/Post Cods << Bemove

County/Region
Buisirisss Phoris

3

Divids Character
® Comma

@

Cancel

@ Enter the name of the file, and then click Save.

2

My Recent
Documents

Des

My Documents

My Computer

i
My Network
Places

Savein: | (L) My Documents

R

() Adobe

(C)Documenti PaperPort
[CEigene PaperPort-Dokumente
(E2)Mes documents PaperPort
()M PaperPort-documenten
[CMina PaperPort-dokument
(EMis documentos de PaperPort

Emy Music

[CMy PaperPort Documents

My Pictures

File name: fi ~| save |
Saveastpe:  |Testfies ("csv} -l Cancel
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Importing to the Address Book

You can import ASCII text files (*.csv) or vCards (electronic business cards) into your Address Book.

Importing an ASCII text file

0 Do one of the following:
B From the Address Book, click File, Import, then Text.
B From the Address Book, click File, Import, then Vcard and go to @.

Select ltems @

Select the fislds fiom the Awailable ltems list in the same order they are listed in the
Import tet file:
“ou must select the separator character used in the Impart test file

Available |tems Selected ltems
Mame ~

Title

Company

Job Tite

Stieet Address

City

State/Province
Zip Code/Post Cods << Bemove

Country/Region

Business Phane 4
Divide Character
@ Comma
o

@ From the Available Items column, choose the data fields you want to import, and click Add >>.

Note

From the Available Items list choose the fields in the same order they are listed in the import text file.

@ Choose Tab or Comma based on the file format you are importing from Divide Character.
0 Click OK to import the data.

@ Enter the name of the file, and then click Open.
Open @

Lookin: [ () My Documents ~| ek B

3 ) Adobe
7 () Documenti PaperPort
My Recent |Eigene PaperPort-Dokumente
Documents |5 ves documents PaperPort
(%5 (Z)Mijn PaperPort-documenten
(C)Mina PaperPort-dokument

Deskiop |5 vis documentos de PaperPort
Ay Music
)My PaperPort Documents
(ZMy Pictures
My Documents
59
My Computer
«
>
MyNetwork  File name: [ ~| Qpen
Places
Files of type: [Test fes Ctut"csv} ~] Cancel

Note

If you chose a text file in @, Files of type: will be Text file (*.text, *.csv).
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PC-FAX receiving
Note

* The PC-FAX software can only receive Black & White fax documents.

« If your PC is protected by a firewall and is unable to use PC-FAX receive, you may need to configure the
firewall settings to allow communication through port number 54926 and 137. See Before using the
Lenovo software on page 104.

Depending on the operating system you are using, you may get a Security Alert message when you start
the PC-FAX receiving feature. To enable PC-FAX receiving, you must unblock the program.

%= Windows Security Alert g]

i To help protect your computer, Windows Firewall has blocked
f some features of thiz program.

Do you want to keep blocking this program?

a Mame:  PC-FAX Receive
Publisher. Brother Industries Ltd. Lenovo (Beijing) Limited

Keep Blocking ] [ Unblock ] [ Ask Me Later

‘Windows Firewall has blocked this program from accepting connections from the
Internet or a network. |f you recognize the program or trust the publizher, you can
unblock it. When should | unblock a program?

The Lenovo PC-FAX Receive Software lets you view and store faxes on your PC. It is automatically installed
when you install the Multi Function Suite and works on locally or network connected machines.

When enabled, your machine will receive faxes in its memory. Once it has received the fax, it will
automatically be sent to your PC.

If you turn your PC off, your machine will continue to receive and store your faxes in its memory. The machine
LCD will display the number of stored faxes received, for example:

PC Fax Msg:001

i 01

When you switch your PC on, the PC-FAX Receive Software automatically transfers your faxes to your PC.
To enable the PC-FAX Receive Software, do the following:

B Before you use the PC-FAX Receive function, you must choose PC-FAX Receive from the menu on the
machine.

B Run the Lenovo PC-FAX Receive software on your PC. (We recommend you select the Add to Startup
folder check box, so that the software automatically runs and can transfer any faxes on PC startup.)
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Enabling PC-FAX Receiving software on your machine

You can optionally enable the Backup Print option. When enabled, the machine will print a copy of the fax
before the fax is sent to the PC or the PC is switched off.

0 Press Menu, 2, 5, 1.

9 Press A or Y to choose PC Fax Receive.
Press OK.

0 Press A or ¥ to choose <USB> or your PC name if connected on a network.
Press OK.

o Press A or Y to choose Backup Print:On or Backup Print:Off.
Press OK.

@ Press Stop/Exit.

Note

If you choose Backup Print:On, the machine will print the fax, so you will have a copy if there is a power
failure before it is sent to the PC. The fax messages are automatically erased from your machine’s memory
when they have been successfully printed and sent to your PC. When Backup Print is off, your fax
messages are automatically erased from your machine’s memory when they have been successfully sent
to your PC.

Running the PC-FAX Receiving software on your PC

Click the Start button, All Programs, Lenovo, Mxxxx or Mxxxx LAN, PC-FAX Receiving and Receive.
The PC-FAX icon appears in your PC tasktray.

& =Ml T 110 Am
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Setting up your PC

0 Right-click the PC-FAX BE{LSEL I M@EtELEIN icon on your PC tasktray, and then click PC-Fax RX Setup.
The PC-Fax RX Setup dialog box appears:

PC-Fax R Setup F§|

Save file ta |EI “Program Files'LenovorsBrmfllday  Browse

™ Play wave file when receiving Fax

Wave File | Biarss

[~ &dd ta Startup folder

Cancel ‘

9 To play wave files (.wav sound files) when receiving a fax, check Play wave file when receiving FAX,
and enter the path of the wave file.

@ To automatically start the PC-FAX receiving software when you start Windows®, check Add to startup
folder.
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Configuring the Network PC-FAX Receiving Settings

The settings to send received faxes to your computer were automatically configured during the installation of
Multi Function Suite (See the Quick Setup Guide).

If you are using a different machine than the one that was registered to your PC during the installation of the
Multi Function Suite software, follow the steps below.

0 In the PC-FAX RX Setup dialogue box, click the Network Settings button. The Network Settings
dialog box appears.

9 You must specify the IP address or Node name of your machine.

Network Settings g|
" Specify your machine by address
IP Address
+ Specify your machine by name
Mode Mame BR300 Browse...
Dizplay Y'our PC Mame [Max 15 charactors)
R
’Tl Cancel

Specify your machine by address
Enter the IP address of the machine in IP Address.
Specify your machine by name

Enter the machine node name in Node Name, or click the Browse button and choose the correct Lenovo
machine you want to use from the list.

Search for Devices @|
MNode Name ‘ IP Address | Model Hame ‘ Mode Type | MAC Address |
ERM XXXXKK 0L W0 MC- HHHH TR
Refresh Cancel

Specify your PC name

You can specify the PC name that will appear on the display of the machine. To change the name, enter
the new name in Display Your PC Name.
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Viewing new PC-FAX messages

Each time your PC is receiving a PC-FAX, the icon will alternate between E and .tI-E Once the fax has
been received, the icon will change to .tI-E The .tI-E icon will change to % once the received fax has

been viewed.

0 Double-click —— to run Presto!® PageManager®.

9 Open the Fax Received folder.

0 Double-click any new faxes to open and view them.

Note

The name title of your unread PC message will be based on the date and time that the messages were
received until you assign a file name. For example ‘Fax 2-20-2006 16;40;21..tif .
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Before using the Lenovo software

Firewall settings on your PC may reject the necessary network connection for network printing, network

scanning and PC Fax. If you are using the Windows® Firewall and you installed Multi Function Suite from the
CD-ROM, the necessary Firewall settings have already been made. If you did not install from the CD-ROM
follow the instructions below to configure your Windows Firewall. If you are using any other personal Firewall
software, see the User’s Guide for your software or contact the software manufacturer.

UDP Port number information for Firewall configuration

UDP Port

Network Scanning

Network PC-Fax

Network Scanning and
Network PC-Fax !

External Port number

54925

54926

137

Internal Port number

54925

54926

137

T Add Port number 137 if you still have trouble with your network connection after you added port 54925 and 54926. Port number 137 also supports
printing and Remote Setup over the network.

For Windows® XP SP2 users

0 Click the Start button, Control Panel, Network and Internet Connection and then Windows Firewall.
Make sure that Windows Firewall on the General tab is set to On.

9 Click the Advanced tab and Settings... button of Network Connection Settings.

General| Exceptions | Advanced

selected below. To add
and then click Settings:

Seftings.

Secuity Logging
“ou can creale alog fle for roubleshooting puposes. et

ICMP

Wit Intemet Contiol Message Protocol [CMF), the
computers on a network can share enor and status
information

Seltings.

Default Settings

|
Wil

Ta restore all Windaws Firewall settings to a defaull state, [Foae o
cick Fiestors Defaults =

o
=
i

@ Click the Add button.

0 Add port 54925 for network scanning by entering the information below:
1 In Description of service: Enter any description, for example "Lenovo Scanner".

2 In Name or IP address (for example 192.168.0.12) of the computer hosting this service on your
network: Enter "Localhost".
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3
4

Firewall settings (For Network users)

In External Port Number for this service: Enter "54925".
In Internal Port number for this service: Enter "54925".

5 Make sure UDP is selected.
6 Click OK.

@0

1
2

[6) BENE - N}

6

7
0

Service Settings @!J
Description of service:

@

Mame or IF address (for example 192.168.0.12) of the
camputer hosting this zervice on your network:

@

External Port number for this service:

©) QI ®UDP

Internal Port number for this service: '

[| 0K |J[ Cancel ]

Click the Add button.

Add port 54926 for Network PC-Fax by entering the information below:

In Description of service: Enter any description, for example "Lenovo PC-Fax".

In Name or IP address (for example 192.168.0.12) of the computer hosting this service on your
network: - Enter "Localhost".

In External Port Number for this service: Enter "54926".
In Internal Port number for this service: Enter "54926".
Make sure UDP is selected.

Click OK.

If you still have trouble with your network connection, click the Add button.

Add port 137 for network scanning, network printing and Network PC-Fax receiving by entering the

information below:

1
2

a b~ W

In Description of service: Enter any description, for example "Lenovo Network Print".

In Name or IP address (for example 192.168.0.12) of the computer hosting this service on your
network: Enter "Localhost".

In External Port Number for this service: Enter "137".
In Internal Port number for this service: Enter "137".
Make sure UDP is selected.

Click OK.

@ Make sure that the new setting is added and is checked, and then click OK.
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For Windows Vista® users

Firewall settings (For Network users)

“ Click the Start button, Control Panel, Network and Internet, Windows Firewall

and click Change settings.

9 When the User Account Control screen appears, do the following.
B For users who have administrator rights: Click Continue.

User &ccount Contral

If you started this action, continue.
e Windows Firewall Settings
Microsoft Windows

() Details

G Windows needs your permission to continue

"4

User Account Control helps stop unauthorized changes to your computer.

| Continue |E Cancel i

B For users who do not have administrator rights: Enter the administrator password and click OK.

User Account Control

=

@ Windows needs your permission to continue

¥ you started this action, continue,

ﬂ Windows Firewall Settings
Microsoft Windows

To continue, type an administrator password, and then click OK.

V= o

¥ Details Cancel

User Account Centrol helps stop unautherized changes to your computer.

@ Make sure that Windows Firewall on the General tab is set to On.
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@ Ciick the Exceptions tab.

@ cilick the Add port... button.

(|

@ Windows Firewall Settings

General | Exceptions | Advanced

Exceptions control how programs communicate through Windows Firewall, Add a
program or port exception to allow communications through the firewall.

Windows Frewal Is currently using settings for the private network location.
What are the risks of unblocking a program#

To enable an exception, select its check box:

Program or port

[JBITS Peercaching

[ connect to a Network Projector
Core Networking

O Distributed Transaction Coordinator
[JFile and Printer Sharing

[liscst service

[IMedia Center Extenders
Metwork Discovery

CIremote Administration

Remote Assistance

Remote Desktop

[Jremote Event Log Management

MV At Ecbmddod Tocen

] Delete

[Add progranm. .. ] l Add port... l [ Properties

Motify me when Windows Firewall blocks a new program

@ To add port 54925 for network scanning, enter the information below:

1 In Name: Enter any description, for example “Lenovo Scanner”.
2 In Port number: Enter “54925” .
3 Make sure UDP is selected.

Then, click OK.

i

Add a Port

Use these settings to open a port through Windows Firewall. To find the
port number and protocol, consult the documentation for the program or
service you want to use.

MName: @ |

Port number: @

Protocol: TCP

© @upr
What are the risks of opening a port?

Change scope. .. ( 0K

»

] | Cancel |

@ cClick the Add port... button.

@ To add port 54926 for Network PC-Fax, enter the information below:
1 In Name: Enter any description, for example “Lenovo PC-Fax” .
2 In Port number: Enter “54926".
3 Make sure UDP is selected.

Then, click OK.

Firewall settings (For Network users)
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@ Make sure that the new setting is added and is checked, and then click OK.

@ If you still have trouble with your network connection such as Network Scanning or Printing,
check File and Printer Sharing box in the Exceptions tab and then click OK.

@ Windows Firewall Settings =
General | Exceptions | Advanced

Exceptions control how programs communicate through Windows Firewall. Add a
program or part exception to allow cammunicatians thraugh the frewall.

Windows Firewll is currently using settings for the private network location.
What are the risks of unblocking a program?

To enable an exception, select ts check box:

Program or port
[CIBITS Peercaching

[ Connect to & Network Projector

M Care Networking

[T File and Printer Sharing
T

[IMedia Center Extenders

I Netwark Discovery

[IRemote Administration
MIRemote Assistance

[l Remote Desktop

[JRemote Event Log Management

U immmtn £ o

Add program... Add port.. pro el | Delete
m

[] Notify me when Windows Firewall blocks a ny
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Printing and Faxing

E// Note

The screens are from Mac OS® X 10.4.x. Screens on your Macintosh® may vary depending on your
operating system.

Printer operation key

Job Cancel

To cancel the current print job, press Job Cancel. You can clear the data that is left in the memory by
pressing Job Cancel. To cancel multiple print jobs, hold down this key until the LCD shows
Job Cancel (All).

BUE{EL
Job Cancel

—

Secure Key (M7250N only)

Secured data is password protected. Only those people who know the password will be able to print the data.
The machine will not print secure data until the password is entered. After the document is printed, the data
will be cleared from the memory. To use this function, you need to set your password in the printer driver
dialog box.

0 Press Secure.
REBFTED

Secure

Note

If the LCD displays No Data !, there is no secured data in the memory.

9 Press A or ¥ to choose the user name. Press OK.
The LCD displays job selections.

Press A or Y to choose the job. Press OK.
The LCD prompts you to enter your four-digit password.

Enter your password using the control panel. Press OK.

To print the Data, press A or Y to choose print. Press OK.
The machine prints the data. To delete the secured data, press A or ¥ to choose Delete. Press OK.
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Printer Emulation Support (M7260 only)

Your machine will receive print commands in a printer job language or emulation. Different operating systems
and applications will send the print commands in different languages. Your machine can receive print

commands in a variety of emulations and has an automatic emulation selection feature. When the machine
receives data from the computer, it automatically chooses the emulation mode. The default setting is Auto.

Your machine has the following emulation modes. You can change the setting by using the control panel or
a web browser.

B HP LaserJet Mode

The HP LaserJet mode (or HP mode) is the emulation mode in which this printer supports the PCL6

language of a Hewlett-Packard® LaserJet laser printer. Many applications support this type of laser printer.
Using this mode will allow your printer to run at its best with those applications.

B BR-Script 3 Mode

BR-Script is an original Lenovo page description language and a PostScript® language emulation

interpreter. This printer supports PostScript®3T"". The BR-Script interpreter of this printer allows you to
control text and graphics on the page.

For technical information about PostScript® commands, see the following manuals:

* Adobe Systems Incorporated. PostScript® Language Reference, 3rd edition. Addison-Wesley
Professional, 1999. ISBN: 0-201-37922-8

* Adobe Systems Incorporated. PostScript® Language Program Design. Addison-Wesley Professional,
1988. ISBN: 0-201-14396-8

* Adobe Systems Incorporated. PostScript® Language Tutorial and Cookbook. Addison-Wesley
Professional, 1985. ISBN: 0-201-10179-3

Setting the Emulation mode
0 Press Menu, 4, 1.
9 Press A or Y to choose Auto, HP LaserJet or BR-Script 3. Press OK.

0 Press Stop/Exit.

Note

We recommend that you set the emulation setting with your application software or network server. If the
setting does not work properly, choose the required emulation mode manually using the control panel
buttons of the machine.

111



Printing and Faxing

Printing the Internal Font List (M7260 only)

You can print a list of the machine’s internal (or resident) fonts to see how each font looks before you choose
it.

0 Press Menu, 4, 2, 1.
9 Press Start. The machine prints the list.
0 Press Stop/Exit.

Printing the Print Configuration List (M7260 only)
You can print a list of current printer settings.

0 Press Menu, 4, 2, 2.

9 Press Start. The machine prints the settings.

0 Press Stop/Exit.

Test Print (M7260 only)

If you are having problems with print quality, you can do a test print.
0 Press Menu, 4, 2, 3.

9 Press Start.

0 Press Stop/Exit.

E// Note
If the problem appears on the printout, see Improving the print quality in the User’s Guide.
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Restoring default printer settings (M7260 only)

You can return the machine’s printer settings to the default settings. Fonts and macros loaded to the
machine’s memory will be cleared.

0 Press Menu, 4, 3.

9 To restore the default settings, press 1.
To exit without making a change, press 2.

0 Press Stop/Exit.
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Status Monitor (For Mac OS® X 10.3 or greater users)

The Status Monitor utility is a configurable software tool for monitoring the status of the machine, letting you
see error messages such as paper empty or paper jam at pre-set update intervals. You can also access the
web based management. You can check the device status by clicking the Status Monitor icon by choosing

Lenovo Status Monitor located in Macintosh HD/Library/Printers/Lenovo/Utilities.

Updating the machine’s status

If you want the latest machine status while the Status Monitor window is open, click the @ icon. You
can setwhat interval the software will update the machine status information. Go to the menu bar, Status Monitor
and choose Preferences.

‘®0 06 Status Monitor

Hiding or showing the window

After starting the Status Monitor, you can hide or show the window. To hide the window, go to the menu bar,
Status Monitor and choose Hide Status Monitor. To show the window, click the Status Monitor icon in the
dock.

-

Quitting the window

Go to the menu bar and choose Quit Status Monitor.
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Features in the printer driver (For Macintosh®)

This printer supports Mac 0S® X 10.2.4 or greater.

Note

The screens in this section are from Mac OS® X 10.4. The screens on your Macintosh® will vary depending
on your operating system version.

Page Setup

You can set the Paper Size, Orientation and Scale.

Settings:

Format for:

Paper Size:

Orientation:

Scale:

[ Page Attributes

Lenovo Maxxx

“a4 3

8.26 inx 11.69 in

I4]

100 %

£

Choosing Page Setup Options

From an application such as Apple® Text Edit, click File, then Print to start printing.

B For Mac 0S®X 10.2.x to 10.4.x

Printer: | MXXXX =

Presets:

Standard &

Copies & Pages =

.

Copies: 1 gcmlamd
Pages: @ Al
O From: |1 to: 1
fé/\ ( PDFw ) ( Preview ) ( Cancel )
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B For Mac 0S®X 10.5

Printing and Faxing

For more page setup options, click the disclosure triangle beside the Printer pop-up menu.

Printer: | Lenovo Muxxx

»

K2 1]

Presets: | Standard

I_;_l

® C PDF » ) ( Preview)

( Cancel ) E—Pr'rn'l—a

Printer;: | Lenovo Mrxxx

Presets: | Standard

Copies: E Collated

Pages: @ All
O From: |1 to: |1

Paper Size: | A4 @ 21.59 by 27.94 cm

Orientation:

[ TextEdit

Fﬂi

"1 Print header and footer

44 [ 4] 1of1 TS|
® ( PDFw Cancel

Note

To control special printing features, choose Print Settings from the Print dialog box.

4 « lof1 LS

Printer: | Lenovo Muxux

»® |
- _

Presets: | Standard

Copies: E Collated

Fages:eAlI
) From: |1 to: |1

Paper Size: [ A4 %] 2159 by 27.94 cm

Orientation: @

v TextEdit B

Layout

Color Matching
Paper Handling
Paper Feed
Cover Page

® ( PDFw ) Supplies...

E
Scheduler |

[print setings_ WLGLLI)

Secure Print | —

Send Fax

Summary
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Cover Page (For Mac 0s® X 10.4 or greater)

You can make the following cover page settings:

Printer: | MXXXX ™

Presets: Standard ™

" Cover Page ™

Print Cover Page: ® None
—~
() Before document
3 After document

Cover Page Type: Standard

Billing Info:
@) ( PDFv ) ( Preview ) ( Cancel )

H Print Cover Page
If you want to add a cover page to your document, use this function.
H Cover Page Type
Choose a template for the cover page.
H Billing Info
If you want to add the billing information to the cover page, enter text in the Billing Info box.

Layout

Printer: | MXXXX | .

Presets: | Standard J

Layout |

Pages per Sheet: (1 | :!

£
kid

Layout Direction:

1 Border: None | :]

Two-Sided: &) Off
Long-edged binding
Short-edged binding

55
2]
s
3]

@/\ ( PDF¥ ) ( Preview ) ( Cancel ) @

B Pages per Sheet

Choose how many pages will appear on each side of the paper.
H Layout Direction

When you specify the pages per sheet, you can also specify the direction of the layout.
H Border

If you want to add a border, use this function.
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Duplex Printing
B Manual duplex (For Mac 0s® X 10.3 or greater)
Select Paper Handling.
Choose Even numbered pages and print, and then choose Odd numbered pages and print.

Printer: | Lenovo Muxxx =]

Presets: | Standard I C]

Paper Handling | C!

Page Order: @ Automatic Print: : All Pages
O Normal ® 0dd numbered pages
: Reverse : Even numbered pages

Destination Paper Size:
@ Use documents paper size: A4
() Scale to fit paper size: Ad
\_/ Scale down only

(@) ( POFw ) ( Preview ) (Cancel ) Peint)

Secure Print

Printer: | Lenouo Mxxxx ™

Presets: | Standard ™

Secure Print Iy

= r10.0
E Secure Print v

User Name :
XXKXXX

Job Name :
20000

Password :

(7) ( POFw ) ( Preview ) (Cancel ) Print)

B Secure Print:
Secure documents are documents that are password protected when they are sent to the machine. Only
the people who know the password will be able to print them. Since the documents are secured at the
machine, you must enter the password using the control panel of the machine to print them.

To send a secured document:
0 Choose Secure Print and check Secure Print.
9 Enter your password, user name and job name and click Print.

0 You must print the secured document from the control panel of the machine. (See Secure Key (M7250N
only) on page 110.)

To delete a secured document: You need to use the control panel of the machine to delete a secured
document. (See Secure Key (M7250N only) on page 110.)
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Print Settings

Basic tab
Printer: | Lenovo Muxax =]
Presets: | Standard =)
| Print Settings 4
ver:1.0.0
Resolution : ' 600dpi H}

[ Toner Save Mode

Media Type : ' Plain Paper [ 3}

® ( PDF¥ ) ( Preview ) (" Cancel )

H Resolution
You can change the resolution as follows:
+ 300 dpi
+ 600 dpi
+ HQ 1200
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B Toner Save Mode

You can conserve toner using this feature. When you set Toner Save Mode to On, print appears lighter.
The default setting is Off.

E/ Note
* We do not recommend Toner Save Mode for printing Photo or Grey Scale images.

* Toner Save Mode is not available for HQ 1200 resolution.

B Media Type
You can change the media type to one of the following:
» Plain Paper
» Thin Paper
» Thick Paper
Thicker Paper

* Bond Paper

» Transparencies
* Envelopes
Env. Thick

* Env. Thin
Recycled Paper
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Advanced tab

Printer: | Lenovo Mxxxx

Presets: | Standard

@@

———print Settings

[ Basic | Advanced |
Print Quality : " Photo - ]

] Mirror Print
] Reverse Print

Improve Print Output

Reduce Paper Curl

Improve Toner Fixing

— e = —_—
(2) (_PDF¥ ) ( Preview ) ( Cancel )

B Print Quality
You can change the print quality as follows:
* Photo

This is a photograph mode (gradation priority). Choose this setting for printing photographs that have
continuous gradation. You can represent soft contrasts between various shades of grey.

* Graphics

This is a graphics mode (contrast priority). Choose this setting for printing text and figures, such as
business and presentation documents. You can represent sharp contrasts between shaded areas.

* Chart/Graph

This is the best dither pattern for business documents such as presentations, that include words,
graphs or charts. It is particularly suitable for solid colours.

H Mirror Print

Check Mirror Print to reverse the data from left to right.
B Reverse Print

Check Reverse Print to reverse the data from up to down.
B Improve Print Output

This feature allows you to improve a print quality problem.

* Reduce Paper Curl
If you choose this setting, the paper curl may be reduced.

If you print only a few pages, you do not need to choose this setting. Change the printer driver setting
in Media Type to a thin setting.

* Improve Toner Fixing

If you choose this setting, the toner fixing on paper may be improved. If this selection does not improve
the situation enough, select thicker paper in media type settings.
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Removing the Printer driver for Macintosh®

For Mac 0S® X 10.2

c ® OOO0OOQO: ®© 6 00600Q

If you are using a USB cable, disconnect it from your machine.
Restart the Macintosh®.
Log on as an ‘Administrator’.

Run the Print Center (from the Go menu, choose Applications, Utilities), then choose the printer you
want to remove and remove it by clicking the Delete button.

Drag the Lenovo folder (from the Macintosh HD (Startup Disk), choose Library, Printers, Lenovo)into
the Trash and then empty the Trash.

Restart the Macintosh®.

or Mac 0S® X 10.3 to 10.4

If you are using a USB cable, disconnect it from your machine.
Restart the Macintosh®.
Log on as an ‘Administrator’.

Run the Printer Setup Utility (from the Go menu, choose Applications, Utilities), then choose the
printer you want to remove and remove it by clicking the Delete button.

Restart the Macintosh®.

or Mac 0S® X 10.5

If you are using a USB cable, disconnect it from your machine.
Restart the Macintosh®.
Log on as an ‘Administrator’.

Run the Printer & Fax (from Apple menu, choose System Preferences), then choose the printer you
want to remove and remove it by clicking the — button.

Restart the Macintosh®.
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Using the BR-Script3 Driver (M7260 only) (Post Script® 3™
language emulation printer driver)

Note

» To use the BR-Script3 printer driver, you need to set the Emulation to BR-Script 3 by using the
control panel before connecting the interface cable. (See Printer Emulation Support (M7260 only)
on page 111.)

* The BR-Script3 printer driver does not support the PC-Fax Sending.
» For network users, see the Network User’s Guide for installation steps.

You need to install the BR-Script3 printer driver using the following instructions.

Note

If you use a USB cable and Mac 0s®, only one printer driver for a machine can be registered in Printer

Setup Utility (Print Center for Mac 0s®10.2.X users). If a Lenovo Laser driver is already listed in the
Printer list, you will need to delete it and then install the BR-Script3 printer driver.

For Mac 0S® 10.2.X to 10.4.X

ﬂ Choose Applications from the Go menu.

g é Finder File Edit View Window Help

Back
Forward

@ iDisk

Enclosing Folder =

® Compurter
! Home
@ Network

£
381

{1 3C
{+3H
3K

>

7+ Applications &+ 38A

|7 utilities

43U

@ Open the Utilities folder.

Recent Folders

Go to Folder...
Connect to Server...

>

30
#EK

alala) Applicat i
© a2, 7
Safari Sherlock TextEdit
Stickies Address Book
"
@
Internet Connect System Preferences
N (—
& L&
Previe W Utilities
s
H
| € == = <1 §
1 of 28 selected, 11.4 GB available 7
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6 Open the Printer Setup Utility icon. For Mac OS® X 10.2 X users, open the Print Center icon.

O ciick Add.

For Mac OS® 10.2.4 to 10.3 users, go to @. For Mac OS® 10.4.X users, go to @.
@ Choose USB.

808 [ 7 utilities =
= = P ——— |
g 8 E$ 'l |
Network Utility DigitalColor Meter Software Restore
_ o ] L3
| Directory Access Censole Activity Manitor
11
oy = &
Disk Utility Printer Setup Utlity, Installer
1
X i 8 = _
X11 Stuffic Expander ODBC Administrator |
4
= 1 of 30 selected, 11.4 GB available %
ene Printer List (=]
= ﬁ O H ¥ L7
| Make Defau Add  oelete Utility v 10w Inf
In Menu ‘Name s & status Kind Host
2

066

=

Make Defaulf
In Menu  Nam

AppleTalk
Bluetooth
IP Printing
Open Directory
Rendezvous

v USB
Windows Printing

|2

Printer Model

Auto Select

P

Cancel Add
— -
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@ Choose the model name and make sure that Lenovo in Printer Model (Print Using) and the model
name which shows BR-Script in Model Name (Model) are selected, and then click Add.

For Mac OS® 10.2.4 to 10.3 users:

"use ]
.

|
Printer Model: [' Lenovo ] w

Lenowva hxexx CUPS gz
Lenovo hxxxx CUPS gz

Lenovo Mxxxx CUPS.gz

For Mac 0S® 10.4.X:

r -
866 Printer Browser (=)
ey )
2 I Q-
= .
Default Browser : IP Printer Search

TBrimrae Moo _pormeow

l Mrcrer UsB j

jal»
Name: MYXRKH
Location: BILIDC1212
Print Using:| Lenovo | i+
Model r

Lenow Mz

Lenovo Mxec:
Lenown Mo

Lenova Moo !
i
v

@ More Printers... Add

4

0 Choose Quit Printer Setup Utility from the Printer Setup Utility menu.

& (IO d) edit  View  Printers  Window  Help

About Printer Setup Utility

Preferences. .. 3,
Services >

Hide Printer Setup Utility 3H
Hide Others #H
Show All

Quit Printer Setup Utility  38Q
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For Mac 0S®X 10.5

“ Choose System Preference from the Apple menu.

@ Click the Printer & Fax icon.

'ﬂ.Finder File Edit View Go Window Help
About This Mac

Software Update...

Mac OS X Software

VoK
Location

Recent Items

Force Quit...

Sleep
Restart...
Shut Down...

Log Out manual...

30N System Praferences

Personal

BE & M B @ o

Appearance  Deskiop & Dock Exposé &  International  Security Spotlight

Hardware

Screen Saver Spaces

o moy [ ]a

Bluetooth  CDs &DVDs  Displays. Energy Keyboard & | Print & Fax Sound

Saver Mouse

Internet & Network

System

@ & a @

Network  QuickTime  Sharing

- -

> @ a @
& & @® 3 @ @
‘Accounts Date & Time Parental Software Speech Startup Disk Time Machine Universal
Controls Update Access

@ Click + button which is located below the Printers section.

80N Print & Fax

Click + to add a

printer or fax No Printer Selected

Default Printer: [ Last Printer Used

& &

Default Paper Size in Page Setup: [ A4

U
d Click the lock to prevent further changes.

Printing and Faxing
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@ Click the Default icon which is located at the top of the dialog box.

Lenovo Mxxxx uss

Name: No Selection

Location: No Selection

Print Using: |

( Add )

@ Choose your machine from the Printer Name list and Select a driver to use... in Print Using.

8ne _ _ =1

| me

Lenovo Mxxxx s

Name: Lenovo Musxxx

Location: | DocMacBookPro
Print Usin1 ¥ Lenovo Mxxxx CUPS F

Autn Selact

Select a driver to use...

{ Other... D

#

@ Choose the model name which shows BR-Script in Print Using, and then click Add.

Lenovo Mxxxx H!{B »a
Iz
v
Name: Lenouo Mxxxx
Location:
Print Using: | Select a driver to use... )

Lenave W

Lenova oo
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0 Choose Quit System Preferences from the System Preferences menu.

% (EETLEE T E) Edit  View  Window  Help

About System Preferences

Services >

Hide System Preferences 3H
Hide Others #8H
Show All

Quit System Preferences  38Q
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Features in the BR-Script (PostScript® 3 ™ language
emulation) printer driver (M7260 only)

Page Setup
You can set the Paper Size, Orientation and Scale.
Settings: | Page Attributes ]
Format for: | Muxux ':]

Lenovo Mxxxx
Paper Size: | Ad i
8.26 in x 11.69 in

Orientation:

Scale:

pe

Choosing Page Setup Options

From an application such as Apple® Text Edit, click File, then Print to start printing.

B For Mac 0S®X 10.2.x to 10.4.x

Printer: | MXXXX =

Presets: _Standard ™

. .

" Copies & Pages I

Copies: 1 ECGHated

Pages: @ All
O From: 1 to: 1

fé/\ ( PDFv ) ( Preview ) ( Cancel )

® For Mac 0S®X 10.5
For more page setup options, click the disclosure triangle beside the Printer pop-up menu.

Printer: | Lenovo Muuax == 1 @ ’
Presets: | Standard | :]
@ ( PDFv¥ ) I’r Preview:] I'r Cancel ‘1 ( Print )
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Printer: | Lenove Mxxxx H E
Presets: [Standard H
Copies: ™ Collated
Pages: @ All
OFrom: 1 to: 1

Paper Size: | A B 21.59 by 27.94 cm

4
=
Orientation: Il

—{ TextEdit N

"1 Print header and footer

G 1o ED)

® )

E? Note
To control special printing features, choose Printer Features from the Print dialog box.

Printer: [ Lenovo Mxxxx M 8
Presets: [Standard M
Copies: ™ Collated

Pages: @) All

OFrom: |1 to: |1
Paper Size: m 20.99 by 29.70 cm

Orientation: @

¥ TextEdit

Layout
Color Matching
Paper Handling
Paper Feed
Cover Page
Scheduler ’
® Sacure print ) Erintd)
Printer Features

_ Summary -

(7<) 1ot [oTo)
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Cover Page (For Mac OS® X 10.4)

You can make the following cover page settings:

Printer: | MXXXX ™

Presets: Standard ™

" Cover Page ™

Print Cover Page: ® None
—~
() Before document
3 After document

Cover Page Type: Standard

Billing Info:
@) ( PDFv ) ( Preview ) ( Cancel )

H Print Cover Page
If you want to add a cover page to your document, use this function.
H Cover Page Type
Choose a template for the cover page.
H Billing Info
If you want to add the billing information to the cover page, enter text in the Billing Info box.

Layout

Printer: | MXXXX | .

Presets: | Standard J

Layout |

Pages per Sheet: (1 | :!

£
kid

Layout Direction:

1 Border: None | :]

Two-Sided: &) Off
Long-edged binding
Short-edged binding

55
2]
s
3]

@/\ ( PDF¥ ) ( Preview ) ( Cancel ) @

B Pages per Sheet

Choose how many pages will appear on each side of the paper.
B Layout Direction

When you specify the pages per sheet, you can also specify the direction of the layout.
B Border

If you want to add a border, use this function.
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Duplex Printing

B Manual duplex (For Mac 0s® X 10.3 or greater)
Select Paper Handling.

Choose Odd numbered pages and print, and then choose Even numbered pages and print.

Printer: | Lenovo Muxxx ! ;]
Presets: | Standard =]
———_Paper Handling 4
Page Order: @ Automatic Print: () All Pages

C Normal @ Odd numbered pages

_ Reverse ) Even numbered pages

Destination Paper Size:
@ Use documents paper size: A4
:Sca\e to fit paper size: A4
\1 Scale down only

v\?/\l " PDFv ) ( Preview ) (4 Cancel 3 @
Printer Features
Feature Sets: Set 1
Printer: | Lenovo Mauxx ]
Presets: | Standard IC]
Printer Features [ )

Feature Sets: | Set 1 B

Media Type: Plain Paper [ :!
Resolution: _ 600 dpi B
I Toner Save

E Halftone Screen Lock
" High Quality Image Printing

@ Reduce Paper Curl

(@) ( POFw ) ( Preview ) (Cancel ) ( Print )

B Media Type

You can use the following types of media in your machine. For the best print quality, select the type of
media that you wish to use.

Plain Paper Thin Paper Thick Paper Thicker Paper Bond Paper
Transparencies Envelopes Env. Thick Env. Thin Recycled Paper
B Resolution
You can change the resolution as follows:
» 300 dpi
+ 600 dpi
+ HQ 1200
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B Toner Save

You can conserve toner using this feature. When you check Toner Save Mode, print appears lighter. The
default setting is Off.

E/ Note
We do not recommend Toner Save for printing Photo or Grey Scale images.

® Halftone Screen Lock
Stops other applications from modifying the Halftone settings. The default setting is on.
® High Quality Image Printing

You can increase the quality of image printing. If you check High Quality Image Printing, the printing
speed will be slower.

B Reduce Paper Curl
If you check this setting, the paper curl may be reduced.

If you print only a few pages, you do not need to choose this setting. Change the printer driver setting in
Media Type to a thin setting.

Feature Sets: Set 2

Printer: Lenovo Mxxxx

Presets: | Standard

Bl

Printer Features

Feature Sets: | Set 2 I :]

" Improve Toner Fixing

Density adjustment: " Printer Default

e

BR-Script Level: | 3

(@) (PoFv ) ( Preview ) ( Cancel ) EPrimt )

B Improve Toner Fixing

If you check this setting, the toner fixing on paper may be improved. If this selection does not improve the
situation enough, select Thicker paper in Media type settings.

B Density adjustment
Increase or decrease the print density.

Note

The Density adjustment is not available when you set the resolution to HQ 1200.

B BR-Script Level
You can change the BR-script emulation language level. Choose the level from the drop-down list.

133



Network Scanning (M7250N only)

Using the Scan key

Scan to FTP

When you choose Scan to FTP, you can scan a black and white or colour document directly to an FTP server
located locally on your network or on the internet.

The details required to use Scan to FTP can be entered manually at the control panel or by using Web Based
Management to pre-configure and store the details in an FTP Profile.

For information on how to manually enter the Scan to FTP details, see Scan to FTP Manual Method

on page 138. To use Web Based Management, type http://xxx.xxx.xxx.xxx (where Xxx.xxx.xxx.xxx is the IP
address of your machine) into your browser, and then you can configure or change the settings in the
Administrator Settings. You can configure up to ten FTP server Profiles.

Scan to FTP

Profile Name 1
Profile Name 2
Profile Name 3
Profile Name 4
Profile Name 5
Profile Name 6
Profile Name 7
Profile Name §
Profile Name 9
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Fax Settings r
i g IET

Profile Name 1

Profile Name
Host Address
Username
Password
Store Directory
File Name

File Type PoF 1%

Passive Mode OOff ©On

Port Number 21

Copyright(C) 2000-2007 Brother Industries, Ltd. All Rights Reserved.

Enter the name that you want to use for the profile of the FTP server. This name will be displayed on the
LCD of the machine and can be up to 15 characters.

The Host Address is the domain name of the FTP server. Enter the Host Address (for example
ftp.example.com) (up to 60 characters) or the IP address (for example 192.23.56.189).

Enter the Username that has been registered with the FTP server for the machine (up to 32 characters).

Enter the Password for access to the FTP server for the Username that was registered (up to 32
characters).

Enter the destination folder where your document will be stored on the FTP server (for example
/Lenovo/abc/) (up to 60 characters).
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@ Choose the file name you want to use for the scanned document. You can choose from seven present
and two user defined File Names. The file name that will be used for your document will be the file name
you selected plus the last 6 digits of the flatbed/ADF scanner counter plus the file extension (For
example, Estimate098765.pdf). You can also manually enter a File Name up to 15 characters.

0 Choose the quality that the document will be scanned at from the pull-down list. You can choose Color
150, Color 300, Color 600, Gray 300, Gray 200, Gray 100, B&W 200 or B&W 200x100.

@ Choose the file type for the document from the pull-down list. You can choose PDF or JPEG for colour
or grey scale documents and PDF or TIFF for B/W document.

@ You can set Passive Mode to OFF or ON depending on your FTP server and network firewall
configuration. By default this setting is ON. You can also change the port number used to access the
FTP server. The default for this setting is port 21. In most cases these two settings can remain as default.

Creating a user defined File Name

In addition to the seven present file names you can store two user defined file names that can be used for
creating an FTP Server Profile.

0 From the Scan to FTP screen in Web Based Management, choose Create a User Defined File Name.

8] General Setup
Fax Settin,

cOpyScuig:gs g& |

lenovo
MXXXX

Scan to FTP

Profile Name 1
Profile Name 2
Profile Name 3
Profile Name 4
Profile Name 5
Profile Name 6
Profile Name 7
Profile Name §
Profile Name 9
Profile Name 10

Create a User Defined File Name
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Enter a file name in one of the two user defined fields and click Submit. A maximum of 15 characters
can be entered in each of the user defined name fields.

lenovo

Create a User Defined File Name

1. BRN X00000808K
2. Estimate

3. Report

4. Order sheet

5. Contract sheet

6. Check

7. Receipt

Copyright(C) 20002007 Brother Industries, Ltd. All Rights Reserved.

Scan to FTP using FTP Server Profiles

@09 ©

Put the document face up in the ADF, or face down on the scanner glass.

Press (Scan).

Press A or Y to choose Scan to FTP. Press OK.

Press A or Y to choose one of the FTP server profiles listed. Press OK.
| If the Scan to FTP profile is complete, you will automatically go to Step (.

H If the Scan to FTP profile is not complete, for instance, the login account name and password are
missing or the quality or file type are not chosen, you will be prompted to enter any missing information
in the following steps.

Choose one of the options below:

B Press A or Y to choose Color 150 dpi, Color 300 dpi, Color 600 dpi,Gray 100 dpi,
Gray 200 dpiorGray 300 dpi.Press OK and go to @.

M Press A or ¥ to choose B&W 200 dpi or B&W 200x100 dpi.Press OK and go to @.

Press A or ¥V to choose PDF or JPEG.
Press OK and go to Step @.

Press A or Y to choose PDF or TIFF. Press OK.
Use the dial pad to enter the username. Press OK.

Use the dial pad to enter the password. Press OK.
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@ Do one of the following:
m If you want to start scanning, press Start and go to Step @®.
m If you want to change the file name, go to Step @.

m Press A or Y to choose a file name you want to use and press OK. Press Start and go to Step @®.

Note

If you want to change the file name manually, go to step @.

@ Press A or Y to choose <Manuals. Press OK.
Enter the file name you want to use (up to 15 characters) and press OK.
Press Start.

@ The LCD shows Connecting. When the connection to the FTP server is successful the machine starts
the scanning process.

Scan to FTP Manual Method

0 Put the document face up in the ADF, or face down on the scanner glass.

9 Press (Scan).

9 Press A or Y to choose Scan to FTP.
Press OK.

0 Press A or ¥ to choose <Manuals>. Press OK.

Note

If there is no FTP Profile configured, skip Step @ and go to Step @.

@ Use the dial pad to enter the FTP host address (for example ftp.example.com), (up to 60 characters) or
the IP address (for example 192.23.56.189).
Press OK.

Use the dial pad to enter the destination folder (for example /Lenovo/abc/, up to 60 characters).
Press OK.

If you choose Enter Username, go to Step @.

o Press A or Y to choose Enter Username or Change Setting. Press OK.
If you choose Change Setting, go to Step @.

Choose one of the options below.

B Press A or Y to choose Color 150 dpi, Color 300 dpi, Color 600 dpi,Gray 100 dpi,
Gray 200 dpiorGray 300 dpi.Press OK and goto @.

M Press A or ¥ to choose B&W 200 dpi or B&W 200x100 dpi.Press OK and go to @.

©

Press A or Y to choose PDF or JPEG. Press OK and go to Step @.
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@ Press A or Y to choose PDF or TIFF. Press OK.
m Use the dial pad to enter the username. Press OK.
@ Use the dial pad to enter the password. Press OK.

@ Do one of the following:
m If you want to start scanning, press Start and go to Step @®.
m If you want to change the file name, go to Step @.

@ Press A or Y to choose a file name you want to use and press OK. Press Start and go to Step @®.

Note

If you want to change the file name manually, go to step @.

@ Press A or ¥ to choose <Manuals>. Press OK.
Enter the file name you want to use (up to 15 characters) and press OK.
Press Start.

@ The LCD shows Connecting. When the connection to the FTP server is successful the machine starts
the scanning process.

Note

If a timeout or any other error occurs, start the Scan to FTP process again from the beginning @. If the
user name is entered incorrectly then the LCD will show Authenticate Err, please start the process
again from the beginning @.
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